
 
 
NOTICE:   Although members of the Town Council will be meeting in the Council 
 chambers, the Council meetings are still available for members of the  
 public to participate via Zoom or in-person. 

 
 
 
 
 
 

 

NOTE: The Town of Durham requires 48 hours notice if special communication  
 aids are needed.  

 
I. Call to Order 
 

II. Town Council grants permission for fewer than a majority of Councilors to 
participate remotely  

 

III. Roll Call of Members. Those members participating remotely state why it is not 
reasonably practical for them to attend the meeting in-person 

 

IV. Approval of Agenda 
 

V. Special Announcements  
A. Resolution #2023-08 Recognizing Outgoing Boards/Committees/ 

Commissions Volunteers for their dedicated services to the Town of 
Durham 

B. Resolution #2023-09 Recognizing Administrative Assistant Jennie 
Berry for her Dedicated Service Upon her Retirement After Serving 33 
Years with the Town of Durham 

 
VI. Public Comments (*) – Please state your name and address before speaking 
 
VII. Approval of Minutes – April 3, 2023 
 

VIII. Councilor and Town Administrator Roundtable  
 

IX. Report from the UNH Student Senate External Affairs Chair or Designee 
 
 

AGENDA 
 

DURHAM TOWN COUNCIL  
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X. Unanimous Consent Agenda (Requires unanimous approval.  Individual items may 
be removed by any councilor for separate discussion and vote) 
A. Shall the Town Council approve the 2nd 2023 Warrant for Water and Sewer 

totaling $723,961.72 and authorize the Administrator to sign said warrant?  
B. Shall the Town Council adopt Resolution #2023-10 Establishing the Durham 

Memorial Park Trust? 

C. Shall the Town Council Adopt Resolution 2023-11, Revising Resolution 
2005-10, A Resolution Establishing A Fire Department Injury Prevention 
Trust Fund, in order to expend all of the principal and interest in the trust? 

D. Shall the Town Council Schedule a Public Hearing for Monday, May 1, 2023, 
on Resolution #2023-12 Authorizing the Acceptance and Expenditure of 
Federal Emergency Management Agency (FEMA) funds from the NH 
Division of Homeland Security and Emergency Management (NH HSEM) 
under the Public Assistance Grant Program CFDA #97.036 in an amount up 
to $71,472.01 to cover COVID-related expenses incurred during the period 
from January 29, 2020 through May 24, 2022 and Authorizing the 
Administrator to Sign and Submit all Necessary Paperwork on Behalf of the 
Town of Durham? 

E. Shall the Town Council, Upon Recommendation of the Administrator, 
Approve a Special Event Permit Application Submitted by Tyler Wittmann 
to Close Certain Sections of Town Roads for Sustainability Day to be Held on 
Saturday, May 6, 2023? 

F. Shall the Town Council Appoint Steve Holmgren as the new member of 
CPCNH with Todd Selig as the alternate member? 

G. Shall the Town Council, Upon Recommendation of the Administrator, 
Award the Construction Contract for the Edgewood Road Sewer 
Rehabilitation Project to Green Mountain Pipeline Services, LLC of Bethel, 
VT for a Total Bid Price of $69,696.96 and Authorize the Town Administrator 
to Sign Associated Documents? 

 

XI. Committee Appointments  
A. Shall the Town Council, upon recommendation of the Human Rights 

Commission Chair, appoint Kathy Collins, 31 Oyster River Road, to fill a 
Member vacancy on the Human Rights Commission with a term expiration 
of April 2024? 

B. Shall the Town Council, upon recommendation of the Historic District 
Commission Chair, re-appoint Jennifer Becker, 2 Bartlett Road, to another 3-
year term on the Historic District/Heritage Commission with a term 
expiration of April 2026? 

 

XII. Presentation Items 
A. Presentation by Matt Lampron, Project Manager NHDOT, and Darren 

Blood, GM2 Inc., on the Route 4 and Madbury Road project. 
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B. Presentation by Mike Hoffman regarding the proposal to make Dame Road 
a scenic road. 

C. Quarterly Financial Report through 3/31/23 - Gail Jablonski, Business 
Manager 

 

XIII. Unfinished Business  
Public Hearing and Action on Resolution #2023-07 Authorizing the 
Acceptance and Expenditure of a FY22 Legislative Pre-Disaster Mitigation 
(LPDM) grant from the New Hampshire Department of Safety, Division of 
Homeland Security and Emergency Management, for the Durham 
Emergency Generator Project, In the Amount of $427,612.49 with a Required 
25% Match of $142,537.51 – for a Total Project Cost of $570,150.00 - and 
Authorize the Administrator to Sign and Submit Grant Paperwork and all 
Documents related to the Grant on Behalf of the Town of Durham. 

 
XIV. New Business   

A. Discussion and possible action on Resolution #2023-14 regarding request 
from Trustees of Trust Fund for establishing a policy for the addition of 
names on the war memorial in the Memorial Park. 

B. Discussion and possible action on amending the Housing Task Force Charge. 
 

XV. 2023 Town Council Goals 
 Continued discussion on the draft 2022-23 Town Council goals 
 

XVI Nonpublic Session (if required)  
 
XVII. Extended Councilor and Town Administrator Roundtable (if required) 
 

XVIII. Adjourn (NLT 10:30 PM) 
 

_____________________________________ 
 

(*)   The public comment portion of the Council meeting is to allow members of the public 
        to address matters of public concern regarding town government for up to 5 
minutes. 
        Obscene, violent, disruptive, disorderly comments, or those likely to induce violence, 
        disruption or disorder are not permitted and will not be tolerated. Complaints 
        regarding Town staff should be directed to the Administrator. 

 



 

AGENDA ITEM:  
# 5A TS 

 

             DATE:    April 17, 2023 

 

COUNCIL COMMUNICATION 
 
INITIATED BY: Todd I. Selig, Administrator 
 
AGENDA ITEM: ADOPTION OF RESOLUTION #2023-08 RECOGNIZING 

OUTGOING BOARDS/COMMITTEES/COMMISSIONS 

VOLUNTEERS FOR THEIR DEDICATED SERVICES TO THE 

TOWN OF DURHAM.  
 
CC PREPARED BY: Karen Edwards, Administrative Assistant 
 
PRESENTED BY: Todd I. Selig, Administrator 
 
 
AGENDA DESCRIPTION: 
The following five volunteers have chosen not to be re-appointed for the upcoming 
terms on the Planning Board, Zoning Board, Parks & Recreation Committee and 
Library Board of Trustees.  They have all served many years in their respective 
positions and have shown integrity and commitment to the Town of Durham. 
 
LEGAL AUTHORITY: 

N/A 

LEGAL OPINION: 
N/A 
FINANCIAL DETAILS: 
N/A 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 
MOTION: 
The Durham Town Council does hereby ADOPT Resolution #2023-08 Recognizing 
Outgoing Boards/Committees/Commissions Volunteers for their Dedicated Services 
to the Town of Durham. 
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RESOLUTION #2023-08 OF DURHAM, NEW HAMPSHIRE 
 

RECOGNIZING OUTGOING BOARDS/COMMITTEES/COMMISSIONS VOLUNTEERS FOR 

THEIR DEDICATED SERVICES TO THE TOWN OF DURHAM 
 

 WHEREAS, the Town of Durham is fortunate to have a number of highly dedicated and 
civic-minded citizens who have served as volunteers and whose terms will shortly expire; and 

 
WHEREAS, each of these public servants devoted many countless hours toward 

enacting changes for the betterment and enrichment of the Durham community; and 
 
WHEREAS, the Durham Town Council wishes to recognize these citizens for their 

contributions while serving in these various capacities, 
 
NOW, THEREFORE BE IT RESOLVED that the Durham Town Council, the governing 

and legislative body of the Town of Durham, New Hampshire, does hereby adopt Resolution 

#2023-XX expressing its appreciation to and recognizing the following Durham volunteers for 
their dedication, hard work, and commitment on behalf of the Town of Durham. 

 
Board/Committee/Commission Name Term 

 
Planning Board James Bubar March 2018 – March 2023 

 Barbara Dill March 2015 – March 2023 
   

Zoning Board Chris Sterndale March 2012 – March 2023 
   

Parks & Recreation Committee Nate Fitch March 2014 – March 2023 
   

Library Board of Trustees 
Alternate 

Karen Damtoft March 2021 – March 2023 

  
PASSED AND ADOPTED on this   17th      day of   April, 2023  by a majority vote of the 

Durham Town Council with            voting in favor,             opposing, and        abstaining. 
  
 
       ____________________________ 
      Sally Needell, Chair 
      Durham Town Council 
ATTEST: 
 
_________________________________ 
Rachel Deane, Town Clerk-Tax Collector 



 

AGENDA ITEM:  
# 5B TS 

 

             DATE:    April 17, 2023 

 

COUNCIL COMMUNICATION 
 
INITIATED BY: Todd I. Selig, Administrator 
 
AGENDA ITEM: ADOPTION OF RESOLUTION #2023-09 RECOGNIZING 

ADMINISTRATIVE ASSISTANT JENNIE BERRY FOR HER 

DEDICATED SERVICE UPON HER RETIREMENT AFTER 

SERVING 33 YEARS WITH THE TOWN OF DURHAM.  
 
CC PREPARED BY: Karen Edwards, Administrative Assistant 
 
PRESENTED BY: Todd I. Selig, Administrator 
 
 
AGENDA DESCRIPTION: 
On January 31, 2023 Administrative Assistant, Jennie Berry, retired after 33 years of 
service.  She was the Administrative Assistant to the Administrator’s Office, serving 
members of the Town Council, committee members, citizens and five 
Administrators – Ralph Freedman, Larry Brickner-Wood, Larry Shaffer, Ilene Healy 
and Todd Selig. 
 
LEGAL AUTHORITY: 

N/A 

LEGAL OPINION: 
N/A 
FINANCIAL DETAILS: 
N/A 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 
MOTION: 
The Durham Town Council does hereby ADOPT Resolution #2023-09 
Administrative Assistant Jennie Berry for her Dedicated Service upon her 
Retirement after Serving 33 years with the Town of Durham. 
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8 Newmarket Road 
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Tel:   603-868-5571 
Fax:  603-868-1858 

www.ci.durham.nh.us 

http://www.ci.durham.nh.us/


RESOLUTION #2023-09 OF DURHAM, NEW HAMPSHIRE 
 

RECOGNIZING ADMINISTRATIVE ASSISTANT JENNIE BERRY FOR HER DEDICATED 

SERVICE UPON HER RETIREMENT AFTER SERVING 33 YEARS WITH THE TOWN OF 

DURHAM 
 

 WHEREAS, in July, 1990, Jennie began her career for the Town of Durham when 
she was hired as an Administrative Assistant for Administrator Ralph Freedman; and  
 

WHEREAS, Jennie has been adept at interfacing with Town Councilors, board 
members, citizens, and staff in successful, mutually beneficial ways, and 

 
WHEREAS, she has masterfully addressed resident queries, either addressing 

them herself or referring individuals seeking assistance or additional information to the 
correct departments, and  

 
WHEREAS, Jennie has assisted with compiling Durham’s “Friday Updates” 

production and has worked to identify new strategies to keep the publication relevant 
and meaningful for residents, and  

 
WHEREAS,  her adept writing skills and high-quality work with Council packet 

compilation and production has been a tremendous resource for the community, and  
 
WHEREAS, she has tirelessly worked to identify future Town Council agenda 

items, endeavoring to not let us lose track of long-term and short-term initiatives, and  
 
WHEREAS, her outstanding work with Annual Report compilation and 

production, and service to the community as an important reservoir for institutional 
memory and knowledge, and 

 
WHEREAS, she has offered support and guidance to volunteers serving on 

Durham boards/committees, and  
 
WHEREAS, her positive attitude and genial disposition have enabled her to 

assist the Town in working through citizen concerns, and
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WHEREAS each of these characteristics have contributed to the value you have 
brought to your office and the community as a whole over the course of 33 years of 
service.  
 
 WHEREAS, during her 33 years in the Administrator’s Office, Jennie has served 
members of the Town Council, hundreds of committee members, citizens, and five 
administrators – Ralph Freedman, Larry Brickner-Wood, Larry Shaffer, Ilene Healy, and 
Todd Selig; and 
  
 WHEREAS, On January 31, Jennie retired from the Town of Durham after 
serving 33 years with the Town of Durham; and 
 
 NOW, THEREFORE, BE IT RESOLVED, that the Durham Town Council, the 
governing and legislative body of the Town of Durham, New Hampshire does hereby 
approve Resolution #2023-09 and does hereby on behalf of the Durham community 
thank Jennie for the dedication, hard work, and devotion she has given to the Town of 
Durham over the past 33 years and wish her and her family the very best in retirement.   
 

 PASSED AND ADOPTED by the Town Council of the Town of Durham, New 
Hampshire this       17th             day of    April,  2023   by              affirmative votes, 
________  negative votes, and           abstentions. 
 

      _____________________________ 
      Sally Needell, Chair 
      Durham Town Council 
ATTEST:     
 
_________________________________      
Rachel Deane, Town Clerk-Tax Collector 



 

AGENDA ITEM:  
# 7 TS 

DATE:    April 17, 2023 
 

COUNCIL COMMUNICATION 
 
INITIATED BY: Durham Town Council 
 
AGENDA ITEM: APPROVE THE TOWN COUNCIL REVISED MEETING MINUTES FOR 

APRIL 3, 2023 
 
CC PREPARED BY: Karen Edwards, Administrative Assistant 
 
PRESENTED BY: Todd I. Selig, Administrator 
 
AGENDA DESCRIPTION: 
Attached for the Council’s review and approval are the minutes for the meeting held on 
April 3, 2023.  Please call or email Karen Edwards with any grammatical/spelling 
changes prior to the meeting. Discussion at Monday evening’s meeting should be 
limited only to substantive changes.  
 
LEGAL AUTHORITY: 
RSA 91-A:2 (II) specifies what must be contained in minutes of public meetings:   

“Minutes of all such meetings, including names of members, persons appearing before the bodies 
or agencies, and a brief description of the subject matter discussed and final decisions, shall be 
promptly recorded and open to public inspection not more than 5 business days after the public 
meeting, except as provided in RSA 91-A:6, and shall be treated as permanent records of 
anybody or agency, or any subordinate body thereof, without exception.” 
 
LEGAL OPINION: 
N/A 
 
FINANCIAL DETAILS: 
N/A 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 
MOTION: 
The Durham Town Council does hereby approve the Town Council meeting minutes for 
April 3, 2023 (as presented /as amended). 

TOWN OF DURHAM 
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       AGENDA ITEM:  

# 10A TS 

 

                   DATE:    April 17, 2023 
 
 

COUNCIL COMMUNICATION 
 

 
INITIATED BY:  April Talon, Town Engineer 
   
AGENDA ITEM:  SHALL THE TOWN COUNCIL APPROVE THE 2ND 2023 

WARRANT FOR WATER AND SEWER TOTALING $723,961.72 

AND AUTHORIZE THE ADMINISTRATOR TO SIGN SAID 

WARRANT? 
 
CC PREPARED BY:  April Talon, Town Engineer 
  Gail Jablonski, Business Manager 
 
PRESENTED BY:  Todd I. Selig, Administrator 
 

 
AGENDA DESCRIPTION: 
Attached for the Council’s approval is the 2nd 2023 Warrant for Water and Sewer 
totaling $ 723,961.72 in accordance with RSA 38:22 II (a) which states:  “A 
municipality may commit bills for charges to the Tax Collector with a warrant signed by the 
appropriate municipal officials requiring the Tax Collector to collect them.”  The 
commitment list is available for viewing in the Town Clerk-Tax Collector’s Office 
and will be available for viewing once the warrant is approved Monday evening. 
 
At the July 12, 2021, Town Council meeting Councilors Lawson and Welsh asked 
that additional information be included with all water and sewer warrants. 
Particularly how the warrant is calculated, what the usage was, and how it 
compares to the budget. 
 
Water and/or sewer bills are issued quarterly and are based on meter readings 
which are taken at the beginning of each quarter (on or about January 1, April 1, July 
1 and October 1). Bills are calculated on the actual cubic foot (CF) of water used for 
each account. The Durham Public Works Water Division obtains the necessary 
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2nd Water and Sewer Warrant for 2023 

readings using an automatic meter reading system and software which collects 
meter data including account numbers and water meter readings. This information 
is uploaded into the Town’s utility billing software to generate the warrant. Some 
accounts are water only as is the case for irrigation meters or for properties that have 
a septic system. Some accounts are sewer only if they have a residential well. 
The Town obtains the total number of cubic feet used and converts it to a dollar 
amount using the cost per cubic foot which is determined during the budget cycle. 
The amount of cubic feet used can fluctuate from year to year for the same period 
due to changes in weather (for example when there is more rain, people use less 
irrigation), time of year (summer versus winter), and whether UNH is in or out of 
session. 
 
The attached charts compare the actual water and sewer usage and fees for 2018 
through 2022 and the first three months of 2023 compared to the budget. 
 
LEGAL AUTHORITY:  
RSA 38:22 II (a) 
 

LEGAL OPINION: 
N/A 
 

FINANCIAL DETAILS: 
The warrant details are as follows: 
      Water $     381,014.98 
              Lee Waterline Extension Water $         6,575.35 
        Sewer $      336,371.39   
   

     Total $       723,961.72 

 

with interest at eight percent (8%) on all sums not paid thirty days (30) from the due 
date.  
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 

 
MOTION: 
The Durham Town Council does hereby approve the 2nd 2023 Warrant for Water and 
Sewer totaling $723,961.72, commits the bills for charges to the Tax Collector for 
collection, and authorizes the Administrator to sign said warrant on its behalf.  
 



STATE OF NEW HAMPSHIRE 
WATER/SEWER – 2nd WARRANT 2023 

 
 

STRAFFORD SS 

 
To Rachel Dean, Collector of Water and Sewer Taxes for the Town of Durham in 
said County. 
 

In the name of said State, you are directed to collect the water and sewer taxes in 
the list herewith committed to you, amounting in all to the sum of 
 
Seven Hundred Twenty-Three Thousand, Nine Hundred Sixty-One and Seventy-Two Cents 

($723,961.72) 
 
     Water $     381,014.98 
         Lee Waterline Extension Water $         6,575.35 

     Sewer $     336,371.39 
      

      Total  $     723,961.72 

 

with interest at eight percent (8%) on all sums not paid thirty (30) days from the 
due date. 
 

And we further order you to pay all monies collected to the Treasurer of said Town 
at least on a weekly basis. 
 

As attested by the Town Clerk-Tax Collector, the list on the following pages is a 
correct list of the assessment of the 2nd billing of 2023 computed from the 1st quarter 
water and sewer readings of 2023.  
 

 

ATTEST: _________________________________ 
  Rachel Dean, Town Clerk-Tax Collector 
 
 

Given under our hands and seal at Durham this            day of   April, 2023. 
 
 

     ________________________________ 
     Todd I. Selig, Administrator 
     Per Town Council vote on 4/17/2023 



 Cubic Feet (cf) 

 Rates per 100 

cubic feet  cf/100 * Rate  Cubic Feet (cf) 

 Rates per 100 

cubic feet  cf/100 * Rate 

CF Estimate vs. 

Actual

$ Estimate vs. 

Actual

% Estimated to 

Actual

2018            14,391,134  $                   6.05  $            870,664          14,383,549  $                   6.05  $            870,205 (7,585) ($459) 100%

2019            14,420,835  $                   7.08  $        1,020,995          14,035,194  $                   7.08  $            993,692 (385,641) ($27,303) 97%

2020            14,853,460  $                   7.35  $        1,091,729          13,863,777  $                   7.35  $        1,018,988 (989,683) ($72,742) 93%

2021            14,853,460  $                   7.74  $        1,149,658          14,427,696  $                   7.74  $        1,116,704 (425,764) ($32,954) 97%

2022            14,304,304  $                   8.43  $        1,205,853          14,231,786  $                   8.43  $        1,199,740 (72,518) ($6,113) 99%

2023 - 1st Quarter               3,611,837  $                10.42  $            376,353 3,656,574  $                10.42  $            381,015 44,737 $4,662 101%

 Cubic Feet (cf) 

 Rates per 100 

cubic feet  cf/100 * Rate  Cubic Feet (cf) 

 Rates per 100 

cubic feet  cf/100 * Rate 

CF Estimate vs. 

Actual

$ Estimate vs. 

Actual

% Estimated to 

Actual

2022  $                   9.69  $                       -                    71,693  $                   9.69  $                6,947 0%

2023  $                11.98  $                       -                    63,233  $                11.98  $                7,575 0%

Lee Connections through Dec 31, 2022

 Cubic Feet (cf) 

 Rates per 100 

cubic feet  cf/100 * Rate  Cubic Feet (cf) 

 Rates per 100 

cubic feet  cf/100 * Rate 

CF Estimate vs. 

Actual

$ Estimate vs. 

Actual

% Estimated to 

Actual

2018            13,898,594  $                   8.96  $        1,245,314          13,316,231  $                   8.96  $        1,193,134 (582,363) ($52,180) 96%

2019            13,444,655  $                   8.71  $        1,171,029          13,208,897  $                   8.71  $        1,150,495 (235,758) ($20,535) 98%

2020            13,713,549  $                   8.97  $        1,230,105          12,843,156  $                   8.97  $        1,152,031 (870,393) ($78,074) 94%

2021            13,713,549  $                   8.97  $        1,230,105          13,653,420  $                   8.97  $        1,224,712 (60,129) ($5,393) 100%

2022            13,516,701  $                   8.98  $        1,213,800          13,347,445  $                   8.98  $        1,198,601 (169,256) ($15,199) 99%

2023 - 1st Quarter               3,412,967  $                   9.57  $            326,621             3,514,853  $                   9.57  $            336,371 101,886 $9,750 103%

YEARLY COMPARISONS
 ESTIMATED WATER - LEE EXTENSION ACTUAL WATER - LEE EXTENSION

*Estimated for 2023 - 1st quarter is determined by dividing total 2023 estimate by four quarters.

VARIANCE - LEE EXTENSION

YEARLY COMPARISONS
ESTIMATED SEWER ACTUAL SEWER VARIANCE

*Estimated for 2023 - 1st quarter is determined by dividing total 2023 estimate by four quarters.

2023 ESTIMATED VS ACTUAL USAGE

January 1 - March 31, 2023

YEARLY COMPARISONS
 ESTIMATED WATER ACTUAL WATER VARIANCE



1st QUARTER ACTUALS

2018 (total cubic 

feet)

2019 (total cubic 

feet)

 2020 (total 

cubic feet) 

 2021 (total 

cubic feet) 

 2022 (total 

cubic feet) 

 2023 (total 

cubic feet) 

Water               3,593,015             3,527,540             3,241,246             3,442,141             3,409,428 3,656,574 

Water - Lee Extension 63,233 

Sewer               3,356,917             3,382,932             3,095,327             3,286,030             3,292,580 3,514,853 

2nd QUARTER ACTUALS

2018 (total cubic 

feet)

2019 (total cubic 

feet)

 2020 (total 

cubic feet) 

 2021 (total 

cubic feet) 

 2022 (total 

cubic feet) 

 2023 (total 

cubic feet) 

Water               3,495,620             3,355,258             3,186,882             3,689,323             3,502,992 

Water - Lee Extension

Sewer               3,255,271             3,194,670             2,862,096             3,455,094             3,298,425 

3rd QUARTER ACTUALS

2018 (total cubic 

feet)

2019 (total cubic 

feet)

 2020 (total 

cubic feet) 

 2021 (total 

cubic feet) 

 2022 (total 

cubic feet) 

 2023 (total 

cubic feet) 

Water               3,645,321             3,448,551             3,817,406             3,412,971             3,680,587 

Water - Lee Extension                  24,319 

Sewer               3,264,997             3,159,604             3,449,128             3,205,142             3,305,110 



4th QUARTER ACTUALS

2018 (total cubic 

feet)

2019 (total cubic 

feet)

 2020 (total 

cubic feet) 

 2021 (total 

cubic feet) 

 2022 (total 

cubic feet) 

 2023 (total 

cubic feet) 

Water               3,649,592             3,703,845             3,618,243             3,883,261             3,638,779 

Water - Lee Extension                  47,374 

Sewer               3,439,047             3,471,691             3,436,605             3,707,154             3,451,330 

YEARLY TOTALS

2018 (total cubic 

feet)

2019 (total cubic 

feet)

 2020 (total 

cubic feet) 

 2021 (total 

cubic feet) 

 2022 (total 

cubic feet) 

 2023 (total 

cubic feet) 

Water            14,383,548          14,035,194          13,863,777          14,427,696          14,231,786 

Water - Lee Extension                  71,693 

Sewer            13,316,231          13,208,897          12,843,156          13,653,420          13,347,445 

FUNDS
Budgeted Ending 

3/31/23

Actual Ending 

03/31/23

Under (Over) 

2023

Percent as of 

3/31/23

Percent as of 

3/31/22

Water $376,354 $381,015 ($4,662) 101.2% 63.8%

Water - Lee Extension $6,575 ($6,575) 0.0%

Sewer $326,621 $336,371 ($9,750) 103.0% 91.2%

*Budgeted is determined by multiplying total 2023 by 0.25 or 3 months

2023 BUDGETED VS ACTUAL EXPENDITURES

January 1 - March 31, 2023



 

AGENDA ITEM:  
#  10B TS 

 

  DATE:  April 17, 2023 
 

 

COUNCIL COMMUNICATION 
 
INITIATED BY:  Trustees of Trust Funds 
 
AGENDA ITEM: SHALL THE TOWN COUNCIL ADOPT RESOLUTION #2023-10 

ESTABLISHING THE DURHAM MEMORIAL PARK TRUST?  
 
CC PREPARED BY:  Michael H. Everngam, Chair, Trustees of the Trust Funds 
 
PRESENTED BY:  Michael H. Everngam, Chair, Trustees of the Trust Funds 
 
AGENDA DESCRIPTION: 
 
The Durham Trustees of Trust Funds have worked with the Department of Public Works 
for many years to assist in the management of the Town Memorial Park and the 
monuments to veterans which are placed there. The Trustees wish to create a trust to 
receive and disburse private gifts or grants donated to assist in funding the maintenance 
and updating of the Memorial Park and the monuments which are there. It is the hope 
that individuals and organizations wishing to recognize veterans for their service would 
be interested in making contributions, bequests, devises, grants, or other transfers of 
financial assets for the maintenance of the park and monuments. Therefore, the Trustees 
request that the Council approve Resolution #2023-10 establishing the Durham Memorial 
Park Trust.  
 
LEGAL AUTHORITY: 
RSA 31:19-a(iv), RSA 35-1-c. 
 
LEGAL OPINION: 
N/A 
 

TOWN OF DURHAM 
8 Newmarket Road 
Durham, NH 03824 
Tel:   603-868-5571 
Fax:  603-868-1858 

www.ci.durham.nh.us 

http://www.ci.durham.nh.us/


Council Communication – Resolution #2023-10 

Durham Memorial Park Trust 

Page 2 

FINANCIAL DETAILS:  Both principal and interest in the proposed trust would be 
available for expenditure indefinitely. The Trustees of Trust Funds are named agents to 
expend from the trust. 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 
MOTION:   
The Durham Town Council does hereby adopt Resolution #2023-10 establishing the 
Durham Memorial Park Trust.  



RESOLUTION #2023-10 OF DURHAM, NEW HAMPSHIRE 
 

ADOPTION OF RESOLUTION #2023-10 ESTABLISHING THE DURHAM MEMORIAL 

PARK TRUST 
 
WHEREAS the Trustees of the Trust Funds wish to establish a trust to 

receive and disburse monies donated by individuals and organizations for the 
maintenance and updating of the Town Memorial Park and the monuments 
located therein; and 

 
WHEREAS RSA 31:19a IV allows for the establishment of trusts to accept 

private money to fund the maintenance and operation of Town property,  
 
NOW, THEREFORE, BE IT RESOLVED that the Durham Town Council, 

the legislative body of the Town of Durham, New Hampshire approves 
Resolution #2023-10 authorizing the establishing of the Durham Memorial Park 
Trust, and 

 
BE IT FURTHER RESOLVED that all principle and accumulated interest 

in the trust shall be made available for expenditure indefinitely, and  
 
BE IT FURTHER RESOLVED that these funds shall be held and 

administered by the Trustees of the Trust Fund, who are named as agents to 
expend from this trust.  

 
 PASSED AND ADOPTED this    17th _   day of   April     by a majority 
vote of the Durham Town Council with  ____ affirmative votes, ___  negative votes, 
and __  abstentions. 
 
      ______________________________ 
      Sally Needell, Chair 
      Durham Town Council 
ATTEST: 
 
__________________________ 
Rachel Deane, Town Clerk-Tax Collector 



 

AGENDA ITEM:  
# 10C TS 

 

  DATE:  April 17, 2023 
 

 

COUNCIL COMMUNICATION 
 
INITIATED BY: Durham Fire Department, Trustees of Trust Funds 
 
AGENDA ITEM: SHALL THE TOWN COUNCIL ADOPT RESOLUTION 2023-11, 

REVISING RESOLUTION #2005-10, A RESOLUTION ESTABLISHING 

A FIRE DEPARTMENT INJURY PREVENTION TRUST FUND, IN ORDER 

TO EXPEND ALL OF THE PRINCIPAL AND INTEREST IN THE TRUST? 
 
CC PREPARED BY: Michael H. Everngam, Chair, Trustees of the Trust Funds 
 
PRESENTED BY: Michael H. Everngam, Chair, Trustees of the Trust Funds 
 Brendan O’Sullivan, Fire Marshal 
 
AGENDA DESCRIPTION: 
Resolution #2005-10 was passed by the Council to create a trust to receive and expend 
the fines collected from two fraternities for violations of the State Fire Code. The 
purpose of the expenditures from the trust was stated as “for public safety education” 
initiatives. The wording of the resolution does not provide for expending “all of the 
principal and interest” in the trust therefore only the interest is now available for 
expenditure. This interpretation of availability is the subject of a written NH Attorney 
General opinion. The Fire Department is presently working on a large public safety 
education project and wishes to use more of the money from the trust than the 
available interest to carry out the project. It is therefore proposed to revise Resolution 
2005-10 by adding the following paragraph between the paragraph beginning with 
“NOW, THEREFORE BE IT RESOLVED” and the paragraph beginning with 
“PASSED AND ADOPTED: 
  
AND, BE IT FURTHER RESOLVED that all principal and interest in this trust shall 
be available for expenditure indefinitely, and that the Trustees of Trust Funds shall 
be agents to expend from this trust. 

TOWN OF DURHAM 
8 Newmarket Road 
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As minor edits to the original Resolution 2005-10, the word “Fund” should be stricken 
from the title and the third line of the paragraph beginning with “NOW, 
THEREFORE”. Funds are what a trust contains and aren’t created by a trust 
establishment resolution. Also, the Council is acting as the “legislative body” in 
making resolutions. 
 
LEGAL AUTHORITY: 
RSA 31:19 and RSA 31-19a. 
 
LEGAL OPINION: N/A 
 
FINANCIAL DETAILS:  Both principal and interest in the revised trust would be 
available for expenditure indefinitely. The Trustees of Trust Funds are named agents 
to expend from the trust. 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 
MOTION:   
 
The Durham Town Council does hereby ADOPT Resolution 2023-11, Revising 
Resolution #2005-10, A Resolution Establishing A Fire Department Injury 
Prevention Trust Fund, in order to expend all of the principal and interest in the 
trust.  



RESOLUTION #2023-11 OF DURHAM, NEW HAMPSHIRE 
 

A RESOLUTION REVISING RESOLUTION #2005-10, A RESOLUTION ESTABLISHING  
A FIRE DEPARTMENT INJURY PREVENTION TRUST FUND, IN ORDER TO  

EXPEND ALL OF THE PRINCIPAL AND INTEREST IN THE TRUST 

  

WHEREAS, the Town of Durham is authorized under NH RSA 31:19-a to establish 
trust funds for public purposes that are “…not foreign to the town’s institution or 
incompatible with the objects of its organization.” and, 
 
 WHEREAS, the Durham Fire Department is involved with public safety education 
initiatives in the course of its regular scope of work; and, 
 
 WHEREAS, in 2004 the Durham Fire Department successfully prosecuted two 
fraternities for violations of the State Fire Code; and, 
 
 WHEREAS, part of the sentencing was for each fraternity to pay $2,000.00 into a 
fund to help educate and promote safety within the Durham/UNH community; 
 
 NOW, THEREFORE BE IT RESOLVED that the Durham Town Council, the 
governing and legislative body of the Town of Durham, New Hampshire hereby adopts 
Resolution #2023-11, revising Resolution #2005-10 which establishes a Fire Department 
Injury Prevention Trust Fund for public safety education to be held and invested by the 
Durham Trustees of the Trust Funds. 
 
 AND, BE IT FURTHUR RESOLVED that all principal and interest in this trust shall 
be available for expenditure indefinitely, and that the Trustees of the Trust Funds shall be 
agents to expend from this trust. 
 
 PASSED AND ADOPTED by the Town Council of the Town of Durham this _17th 

____  day of April, 2023  by ______ affirmative votes, ______  negative votes and 
_______   abstentions. 
 
 
      ____________________________ 
      Sally Needell, Chair 
      Durham Town Council 
 
ATTEST: 
 
      
 Rachel Deane, Town Clerk-Tax Collector 



 

AGENDA ITEM:  
# 10D TS 

 

      DATE:   April 17, 2023 
 
 

COUNCIL COMMUNICATION 
 
INITIATED BY: David F. Emanuel, Fire Chief 
 
AGENDA ITEM: SHALL THE TOWN COUNCIL, UPON RECOMMENDATION OF THE 

ADMINISTRATOR, SCHEDULE A PUBLIC HEARING FOR MONDAY, MAY 1, 
2023, ON RESOLUTION #2023-12 AUTHORIZING THE ACCEPTANCE AND 

EXPENDITURE OF FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA) 
FUNDS FROM THE NH DIVISION OF HOMELAND SECURITY AND 

EMERGENCY MANAGEMENT (NH HSEM)   UNDER THE PUBLIC 

ASSISTANCE GRANT PROGRAM CFDA #97.036   IN AN AMOUNT UP TO 

$71,472.01 TO COVER COVID-RELATED EXPENSES INCURRED DURING 

THE PERIOD FROM JANUARY 29, 2020 THROUGH MAY 24, 2022 AND 

AUTHORIZING THE ADMINISTRATOR TO SIGN AND SUBMIT ALL 

NECESSARY PAPERWORK ON BEHALF OF THE TOWN OF DURHAM? 
 

CC PREPARED BY: Kelley Fowler, Fire Department Administrative Assistant 
 
PRESENTED BY: David F. Emanuel, Fire Chief 
 
AGENDA DESCRIPTION: 
 
On April 3, 2020, the Federal Emergency Management Agency (FEMA) declared a Major Disaster 
(FEMA-4516-DR-NH) for the State of New Hampshire due to COVID-19, which began on January 
20, 2020. This declaration authorized the Public Assistance Grant Program CFDA #97.036 for 
eligible applicants within all New Hampshire counties.   
 
On or about October 18, 2022, the Town of Durham applied for grant funding under the above-
noted program to cover COVID-related expenses incurred during the period from January 29, 
2020 through May 24, 2022 and included purchases for COVID-19 items such as Personal 
Protective Equipment (PPE), air filtering machines, COVID test kits, thermometers, 
disinfecting/sanitizing equipment and supplies, as well as storage lockers to secure supplies.  
96% of the expenses were incurred by the Fire Department and 4% of the expenses were 
incurred by the Police Department.   
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On or about March 6, 2023, the Town of Durham received a notice of award from the NH Division 
of Homeland Security and Emergency Management (NH HSEM) approving the Town’s 
application and awarding grant funding for eligible costs in the amount of $71,472.01.   
 
At this time, it is recommended that the Town Council schedule a Public Hearing for May 1, 
2023 to accept and authorize the expenditure of FEMA grant funds in the amount of $71,472.01 
from NH HSEM under the Public Assistance Grant Program CFDA #97.036.  
  
A public hearing notice will be published in Foster's Daily Democrat and notices will also be 
posted on the public bulletin board located outside of the Town Hall, as well as at the Durham 
Public Library and the Department of Public Works.   
 
LEGAL AUTHORITY: 

New Hampshire Revised Statutes Annotated (RSA) 31:95-b authorizes the Town Council to 
apply for, accept, and expend, without further action by the town or village district meeting, 
unanticipated money from the state, federal or other governmental unit or a private source 
which becomes available during the fiscal year if they first adopt an article authorizing this 
authority indefinitely until specific rescission of such authority. On July 12, 1999, the Town 
Council adopted Resolution #99-19 granting this authority to the Town Council. 
 
RSA 31:95 III. (a) states that: “For unanticipated moneys in the amount of $10,000 or more, the 

selectmen or board of commissioners shall hold a public hearing on the action to be taken. 
Notice of the time, place and subject of such hearing shall be published in a newspaper of 
general circulation in the relevant municipality at least 7 days before the hearing is held.” 
 
LEGAL OPINION: 
N/A 
 
FINANCIAL DETAILS: 
$71,472.01 in FEMA grant funds to be received from NH HSEM under the Public Assistance Grant 
Program CFDA #97.036.  The project is being paid at a 100% federal cost share and there is no 
non-federal cost share associated with this project.   
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 
MOTION 
The Durham Town Council, upon recommendation of the Administrator, Schedules a Public 
Hearing for Monday, May 1, 2023, on Resolution #2023-12 Authorizing the Acceptance and 
Expenditure of Federal Emergency Management Agency (FEMA) funds from the NH Division of 
Homeland Security and Emergency Management (NH HSEM)   under the Public Assistance 
Grant Program CFDA #97.036   in an Amount up to $71,472.01 to cover COVID-related 
expenses incurred during the period from January 29, 2020 through May 24, 2022 and 
Authorizing the Administrator to Sign and Submit all Necessary Paperwork on Behalf of the 
Town of Durham.   

 



RESOLUTION #2023-12 OF DURHAM, NEW HAMPSHIRE 
 

AUTHORIZING THE ACCEPTANCE AND EXPENDITURE OF FEDERAL EMERGENCY 

MANAGEMENT AGENCY (FEMA) FUNDS FROM THE NH DIVISION OF HOMELAND SECURITY 

AND EMERGENCY MANAGEMENT (NH HSEM) UNDER THE PUBLIC ASSISTANCE GRANT 

PROGRAM CFDA #97.036 IN AN AMOUNT UP TO $71,472.01 TO COVER COVID-RELATED 

EXPENSES INCURRED DURING THE PERIOD FROM JANUARY 29, 2020 THROUGH MAY 24, 
2022 AND AUTHORIZING THE ADMINISTRATOR TO SIGN AND SUBMIT ALL NECESSARY 

PAPERWORK  
 

 WHEREAS, the Town of Durham submitted an application, dated October 
18, 2022, to the NH Division of Homeland Security and Emergency Management 
(NH HSEM) for Federal Emergency Management Agency (FEMA) grant funds 
under the Public Assistance Grant Program CFDA #97.036 requesting grant funds to 
cover COVID-19 expenses incurred by the police and fire departments between 
January 29, 2020 and May 24, 2022; and 
 

WHEREAS, on or about March 6, 2023, the Town of Durham was informed 
that it had been allocated up to $72,472.01 under this program; and  

 
WHEREAS, the mission of the Federal Emergency Management Agency's 

(FEMA) Public Assistance Grant Program is to provide assistance to state, tribal, 
territorial, and local governments and certain types of private nonprofit 
organizations so that communities can quickly respond to and recover from major 
disasters or emergencies declared by the President;  

 
WHEREAS, the Town has determined these allocated funds will be used for 

the purpose of reimbursing the Town of for COVID-19 expenses incurred by the 
police and fire departments during the period from January 29, 2020 through May 
24, 2022; and  

 
WHEREAS, on July 12, 1999, the Durham Town Council approved 

Resolution #99-19 adopting the provisions of RSA 31:95-b authorizing the Town 
Council to apply for, accept, and expend unanticipated funds from a federal, state, 
or other governmental unit or a private source which becomes available during the 
Fiscal Year; and 

 
WHEREAS, Council approval is required for the acceptance and expenditure 

of these funds; and
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WHEREAS, RSA 31:95-b III(a) requires that a Public Hearing be held on 
unanticipated funds in excess of $10,000; and  

 
WHEREAS, on Monday, (DATE), a duly posted and published Public 

Hearing was held by the Durham Town Council on the $71,472.01 in FEMA grant 
funds in accordance with RSA 31:95-b;  

 
NOW, THEREFORE, BE IT RESOLVED, that the Durham Town Council, 

the governing and legislative body of the Town of Durham, New Hampshire does 
hereby adopt Resolution #2023-12 authorizing the acceptance and expenditure of 
FEMA funds from NH HSEM under the Public Assistance Grant Program CFDA 
#97.036 in an amount up to $71,472.01 to cover COVID-related expenses incurred 
during the period from January 29, 2020 through May 24, 2022 and authorizes the 
Administrator to sign and submit appropriate paperwork on behalf of the Town of 
Durham. 

 
 PASSED AND ADOPTED this    _   day of    May    by a majority vote of the 
Durham Town Council with  ____ affirmative votes, ___  negative votes, and __  
abstentions. 
  
   
     

        
      Sally Needell, Chair 
      Durham Town Council 

 
ATTEST: 
 
        
Rachel Deane, Town Clerk-Tax Collector 



 

AGENDA ITEM:  
# 10E TS 

 

       DATE:    April 17, 2023 

 

COUNCIL COMMUNICATION 
 
INITIATED BY: Tyler Wittmann 
 
AGENDA ITEM: SHALL THE TOWN COUNCIL, UPON RECOMMENDATION OF THE 

ADMINISTRATOR, APPROVE A SPECIAL EVENT PERMIT APPLICATION 

SUBMITTED BY TYLER WITTMANN TO CLOSE CERTAIN SECTIONS OF 

TOWN ROADS FOR SUSTAINABILITY DAY TO BE HELD ON SATURDAY, 
MAY 6, 2023? 

   
CC PREPARED BY: Karen Edwards, Administrative Assistant 
 
PRESENTED BY: Todd I. Selig, Administrator 
 
 
AGENDA DESCRIPTION: 

Attached is a special event/road closure permit application submitted by Tyler Wittman 
requesting that certain portions of town roads be closed beginning from 12:00 p.m. to 4:00 
p.m. on Saturday, May 6, 2023 to conduct Sustainability Day.   
 
The application has been reviewed by the appropriate town departments and has been 
approved by them. The Administrator therefore recommends approval of this special event 
and road closure permit. 
 
LEGAL AUTHORITY: 
RSA 41:11 “Regulation of Use of Highways, Etc.”, and RSA 47:17 VII “Use of Public Ways” 
authorize the Town Council to regulate the use of public highways. 
 
LEGAL OPINION: 
N/A 
 
FINANCIAL DETAILS: 
N/A 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 
MOTION: 
Shall the Town Council, Upon Recommendation of the Administrator, Approve a Special 
Event Permit Application Submitted by Tyler Wittmann to Close Certain Sections of Town 
Roads for Sustainability Day to be Held on Saturday, May 6, 2023. 
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TOWN OF DURHAM 
100 Stone Quarry Drive, Durham, NH 03824 

TEL: (603) 868-5578 
FAX: (603) 868-8063 

Email: publicworks@ci.durham.nh.us 

PERMIT APPLICATION 

1YPE OF PERMIT (Please check one): 
Special Event 
Road Closure Request i,/ 
Use of Town Property 

Revised: 2/ 18/ L 9 

tocAnoNWHEREEVENTWILtocCUR: lAD..iV\ st. ( 105 - 1 \1:t Mo.c\1 St.) 
DA v & DATE OF EVENT: ~'" 12.2 i &turd '"J '.fIME(S) OF EVENT: 12.prn - 4:pm 

DURATION OF EVENT (Including set up and breakdown time): I OG..YY\- S f?yY'\ 

NAME OF APPLICANT/ORGANIZATION: IAunotciaL Un,on Md S-hr.dtnt 
. OMJ vdi:ls ,' Uni vevs1 ~ Df Nau tia.fn f6h.lr.e.., 

NAMEOFEVENT: 'slA~tO.\ V\0..¥3 1' \)~ D<Uj 
PERSONAL CONTACT FOR nns EVENT: :f,J\1:K V\h:\:tlY)Q...Yl Y) 

ADDRESS: '::\:;J, '[1,. Mrun $:t , • Duvbo-m, N tt: 03S:Z.4: 
TELEPHONE NO.: DAY: uo;,-15:q- C\c;'"gt., EVENING: ,.. ,, 

EMAIL: ±ww 100<,@t_iqi tdCtits. unb. tdl). 

DET All.ED DESCRIPTION OF REQUEST (Pertaining to amplified music, location, route of travel. Please 
attach maps denoting routes and road closures): 

1hi PAlfJM: 1Aii'\\ fca;tu v:-L toad c.Josu.ves heJweLVl. CA~Y<»L 
t\{).H a.nd Sm,tb \ta.\l . 1Y\o;,:P IAJfl/ b£ OJYJf>llfjed s W'ld 

~~;~~~h7 1~ ~ ;
11 ~~ 

ANTICIPATEDNUMBEROFPARTICIPANTS: fit \,500 
ANTICIPATED NUMBER OF VEHICLES: oO 



Revised: 2/ l 8/ l 9 
Town of Durham Special Event/Road Closure/Use ofTown Property Permit 
Page2 

CERTIFICATE OF INSURANCE INFORMATION 

As evidence of its financial ability to indemnify the Town of Durham, during the term of this agreement, the 
applicant shall obtain and pay premiums for Commercial General Liability insurance protecting the parties 
hereto, their agents, officers, elected officials, representatives, or employees because of bodily injury, 
property damage, personal injury or products liability incurred by the parties in the performance of the ternlS 
of this lease, such policy to provide limits no less than$ I million per occurrence. A Certificate of Insurance 
naming the Town of Durham al an Additional Insured shall be provided. 

,..d,,vAl- •• <;-CC. 

Insurance Carrier: Y'. f Y -ed t. CM Ll vcn / nsu VtU'J ll, ( Llnitt cl fd IUAit>ts J nsu.rO.J1 ~ o. ttn(k 

Policy Number and Expiration Date: E. 01 CJ<;" t? 1 11 / I / 202-?:, 

The undersigned hereby agrees, at its sole cost and expense, to defend, indemnify and hold hannless the 
Town of Durham and all associated, affiliated, allied and subsidiary entities of the Town, now existing or 
hereinafter created, and their respective officers, boards, commissions, employees, agents, and contractors 
(hereinafter referred to as "indemnities") from and against any and all liability, obligation, damages, 
penalties, claims, liens, costs, charges, losses and expenses which may be imposed upon, incurred by or 
asserted against the indemnities by reason of any act or omission of the undersigned, its personnel, 
employees, agents, contractors or subcontractors which results in damage or injury of any kind to any person 
or any property and which arises out of or is any way connected with the activities permitted by this pennit. 

Printed Name and Signature of Event Coordinator/applicant Date 

Printed Name and Signature of Principal/Owner/ Authorizing Authority Date 

•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

Reviewed by DPW 
Comments: 

Reviewed by PD 
Comments: 

Reviewed by FD 
Comments: 

Reviewed by P&R 
Comments: 

FOR OFFICIAL USE ONLY 

✓~ 
'1 \ 0 Cl)\I. - 'tj /Jw"i 

li:}...-1.{p 

D See attached Fire Department conditions of permit approval 

Approved: D _________ _ 
Todd I. Selig, Administrator Date 



ACORDe CERTIFICATE OF LIABILITY INSURANCE I DATE IMMIDD/YYYYI 

"'--" 11/1/2022 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, ANO THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the tenns and conditions of the policy, certain pollcles may require an endorsement A statement on 
this certificate does not confer rights to the certificate holder In lleu of such endorsemenl(s). 

PROOUCER ~~l~cT Josh Trowbridge 
Fred C. Church Insurance 

r.~~NJ:0 . "•"' 800-225-1865 I f il~ Nal: 97 8-4 54-1865 41 Wellman Street 
Lowell MA 01851 :=J~ss- ltrowbrldge@fredcchurch.com 

INSURERISI AFFORDING COVERAGE NAIC# 

INSURER A , United Educators Insurance 10020 
INSURED ~!llVSYS-01 INSURER a: Acadia Insurance Company 31325 
University System of New Hampshire 

INSURERC: 5 Chenell Drive, Suite 301 
Concord NH 03301 INSURERD: 

INSURER I!: 

INSURERF: 

COVERAGES CERTIFICATE NUMBER: 352279162 REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT 'MTH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS 

INSR 
TYPE OF INSURANCE 

POLICVEFI' POUCVIElCP LIMITS LTR ,usn POUCV NUMBER IMMIOOIYYYVI 
A X COMMERCIAL GENERAL LIABILITY ED195B 1111/2022 11/112023 EACH OCCURRENCE S 1,000,000 - =i CLAIMS-MADE 0 OCCUR PREl,IISeJ?r.~~.::.ral - S 1,000,000 

MED EXP IAnv Dnl person) S 5,000 -
PERSONAL & AOV INJURY Slnduded -

GEN'L AGGREGATE LIMIT APPLIES PER GENERAi.AGGREGATE S3,000 000 Fl POLICY o ~rg: □ LOC PRODUCTS - COMP/OF' AGG S lnduded 

OTHER s 
8 AUTOMOBILE UABIUTV CAA52576~1 111112022 111112023 c;uM~INcu a,INl>Lt: LIMI I 11,000,000 rea IICCidenll -X ANY AUTO BODILY INJURY (Per person) s - OWNED ~'"'°"'ro AUTOS ONLY AUTOS BODILY INJURY !Per acddlnl) s - HIRED NON-OWNED i:□PERTY DAMAGE 

AUTOS ONLY AUTOS ONLY er accident\ s - s 
A X UMBRELL.A LIAB 

~OCCUR E0195B 11111,!□ii 11/H20V EACH OCCURRENCE S 30,000,000 - EXCESSUAB CLAIMS-MADE AGGREGATE S 30,000,000 

OED I X I RETENTION s ' Mft Mft s 
WORl<ERS COMPENSATION 

1 sl%UTE 1 I ~~H-
AND EMPLOYERS'LIABILITV VIN 
AffiPROPRIETORIPARTNERIEXECIJTIVE 

□ NIA EL EACH ACCIDENT s 
OFFICER/MEMBER EXCLUDE□? 
(Mond1lory In NH) EL DISEASE • EA EMPLOYEE S 

gm:~ri&~ ~PERATIONS ~low EL OlSEASE. POLICY LIMIT s 
A Pn,le11lonal Llabillly E0195B 

I 
11/112022 

I 
11/1/2023 Each Occumlnce 

I 
$1,000,000 

Educ:a10rs Logal LIBl>hly 
Aggl"9llale $3 000,000 
Ea Oco. I A=11111 $30,000,000 

DESCRIPTION OF OPERATIONS I LOCATIONS f VEHICLES (ACOR0 1D1, Addllio111I Romarti• Schodule, moy bo III.ICINld II mara lplCO l119qUINdj 
Evidence of Insurance Unlversl~ of New Ham~shlre at Durham, University of New Hampshire at Manchester, Keene Slate College, P%moulh State University, 
NHPB, New Hampshire Public elevlslon (NH TV). University of New Hampshire Foundation, Inc., UNH Alumni Association, Center or Public Responsibility, 
and Corporale Citizenship, Granile Slate College, New Hampshire Fiber Netwol1\, Inc. (NHFN, Inc.) 

The town of Durham Is Included as an additional Insured on the General liability policy for all UNH sanctioned events where required by contract or agreement 
with the Town of Durham. All coverage Is subject to policy terms and condilions and the agreement between the named Insured and the additional lnsured(s). 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS, 

Town of Durham 
8 Newmarket Rd. AU1HORIZEOREPR£SENTATIVI! 
Durham NH 03824 --i,.-/'-1) 

J 

© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 
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Durham Fire Department 
51 College Road ■ Durham, New Hampshire 03824-3585 

Phone 603-862-1426 ■ Fax 603-862-1513 
fire@ci.durham.nh.us 

Fire, Rescue and Emergency Medical Services 

Durham Fire Department Conditions of Event Permit Approval 
Revised April 28, 2016 

Fire and/or Medical Assistance and Event Access: 
• If emergency fire or medical assistance is required - activate emergency services by calling 911. 
• An event coordinator familiar with the event/site shall be available to meet and lead emergency services 

to the party or location(s) in need of assistance. 
• All fire lanes, roads, and access points to the site are to be maintained at all times. Tents, tables, booths, 

structures, and any other event set-up component(s) (including lines) cannot block walkways, doorways, 
fire lanes, and/or roads/access. 

• Event coordinators and participants must yield to responding emergency vehicles if the event is using a 
road, path, or access. (an emergency incident may require the re-routing of a road race course for 
instance). 

• Any plans to provide any on-site medical aid or medical assistance to event participants must be 
coordinated through the Assistant Fire Chiefof the Durham Fire Department, call (603) 862-1426 at 
least two weeks prior to the event to coordinate. 

Use of Fire. Cooking Appliances, Grills, or Pyrotechnics: 
• Outside fires are required to be permitted in the State of NH and must be obtained through the Durham 

Fire Department at (603) 862-1426. 
• Electric griddles must be listed by a recognized testing lab (eg UL or Intertek) and have proper cord & 

power supply 
• Residential-type gas grills must be a manufacturer's listed and approved appliance that has not been 

altered from its original manufactured condition. 
• Commercial-grills, and any grills that do not have an approved fitting allowing the user to connect a 20 

lb. tank by hand and without tools, require a NH licensed gas fitter to set up. These appliances require a 
Fire Department gas pennit and an inspection by the fire department. 

• Pyrotechnics and fireworks require State and Fire Department Permits and/or inspections and may 
require fire department staffing at the event. 

Tents & Amusements: 
• Tents of 350 square feet in size or greater must be flame retardant and approved/inspected by Fire 

Department. 
• Tents which have wans or sides or any tent serving alcohol must have an occupancy permit from the 

Durham Fire Department. 
• Any amusements such as rides, mechanical bulls, or bouncy house type structures, etc. require licenses 

from the State of NH and inspections by the Durham Fire Department. 

Violating any of the stated conditions will revoke the fire departnrent approval of the event permit 
application. 



Revised: 2/ l 8/ 19 

GENERAL USE POLICY FOR TOWN FACILITIES 

When not used for regular purposes, buildings and grounds or portions thereof may be used for 
adult education, discussion, religious, civic, social, recreation, entertainment purposes, and such 
other purposes that promote the welfare of the community, including use as registration and 
polling places for voters. 

No person, group, or organization has any vested right to use Town property; but the right to use 
the property for any lawful purpose is subject to approval by the Town. 

Accordingly, the Town Administrator has established detailed regulations pertaining to the 
public use of facilities. 

USE OF PUBLIC BUILDINGS AND GROUNDS 
The use of Town buildings, grounds, equipment and facilities will be authorized by the Town 
Administrator in conformity with the following regulations governing their use. 

l. Requests for the use of Town buildings will be made through the appropriate department 
where the facility is located at least 14 days prior to the date of use. 

2. Requests for special event, road closure or use of Town property permits must be 
completed and received at least four (4) weeks prior to the date of the event, road closure 
or property use. 

3. Applicant is responsible for acquiring the necessary signatures from Town officials. In 
addition, both the event coordinator and the organization's owner/principal are required 
to sign the application. 

4. If a student organization, appropriate staff advisor must complete the application. 

5. Applicant shall be responsible for the cleanup of Town building/grounds prior to leaving 
the premises. 

6. Road closure permits must go before the Town Council for final approval, which meets 
the first and third Mondays of each month. Applications for use of Town facilities, 
including large numbers of persons, may also be referred to the Town Council by the 
Town Administrator for approval. 

7. For a use of Town property permit, applicant will post a minimum deposit of $150.00, 
which will be refunded to the applicant, less any costs, within five (5) working days of 
the event. Further, the applicant agrees to pay any and all costs incurred by the Town 
greater than $150.00. 

8. Facilities may not be used for commercial purposes. 
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9. The use of Town buildings for government purposes, meetings of pupils, community 
meetings, local community group entertainment for the community, clubs, alumni 
associations, parent-teacher associations and other organizations affiliated with the Town 
have precedence over all others. 

I 0. All activities must be under competent adult supervision approved by the Town 
Administrator. The group using the facilities will be responsible for any damage to the 
building or equipment. 

11. Groups receiving permission are restricted to the dates and hours approved and to the 
building area and facilities specified, unless requested changes are approved by the Town 
Administrator. 

12. Groups receiving permission are responsible for the observance of Town and state fire 
and safety regulations at all times. 

13. The use of alcoholic beverages, profane language, or gambling in any form is not 
permitted in municipal buildings or on Town grounds. Smoking within municipal 
buildings is not permitted. 

14. The Town will cooperate with recognized agencies, such as the Red Cross and Civil 
Defense, and will make suitable facilities available without charge during community 
emergency or to prepare for civil defense. 

15. Liability insurance will be required for all outside groups given permission to use 
facilities or to bold an event. Organizers of any activity not under the direct supervision 
of an employee of the Town must provide a certificate of insurance endorsed to name the 
Town as an additional insured. 

16. In situations where extended use of Town buildings or facilities is required, rental fees 
may be set at a contract price as determined by the Town Administrator. 

17. The Town Administrator reserves the right to cancel any permission granted. 

18. Town buildings and grounds, or portions thereof, may be used by religious entities or 
organizations for organized, temporary events that are discrete, one-time events, including 
but not limited to sunrise services, interfaith vigils, menorah lightings, or similar events. 
Religious symbols may be used and displayed only during an event approved by the town 
and only within the timeframe approved for the event in question; no display ofreligious 
symbols shall occur for longer than six (6) hours. 



Karen Reynolds 

From: 
Sent: 
To: 
Cc: 
Subject: 

David Holmstock 
Wednesday, April 5, 2023 2:25 PM 
Karen Reynolds; David Emanuel; Rachel Gasowski 
Kelley Fowler; Aimee Routhier; Shannon Shaw; David Holmstock 
RE: Sustainability Day Special Event Permit 

The police department approves the permit as submitted . 

Dave 

Oa\'id H olmslock 
Depul-y C hief 
Durham Police Department 
86 Dover Road 
Durham, NH 03824 
FB1NA-224th - HSLA #2 
603-868-2324 
D-603-590-0765 

From: Karen Reynolds <kreynolds@ci.durham.nh.us> 

Sent: Wednesday, April 5, 2023 9:20 AM 
To: David Emanuel <david.emanuel@unh.edu>; David Holmstock <dholmstock@ci.durham.nh.us>; Rachel Gasowski 

<rgasowski@ci.durham.nh.us> 
Cc: Kelley Fowler <Kelley.Fowler@unh .edu>; Aimee Routhier <Aimee.Routhier@unh.edu>; Shannon Shaw 

<sshaw@ci.durham.nh.us> 
Subject: Sustainability Day Special Event Permit 

Good Morning, 

Attached for your approval is a Special Event Permit for Sustainability Day on May 6. 

Thank you. 

Karen 

Karen Reynolds 

Administrative Assistant 
Durham Public Works 
DPW/Water/WWTP 
100 Stone Quarry Drive 
Durham, NH 03824 

603.868.5578 



Karen Reynolds 

From: 
Sent: 
To: 
Cc: 

Subject: 
Attachments: 

Karen, 

David Emanuel <david.emanuel@unh.edu> 
Thursday, April 6, 2023 4:56 PM 
Karen Reynolds; David Holmstock; Rachel Gasowski 
Kelley Fowler; Aimee Routhier; Shannon Shaw; David Emanuel; Randall Trull; Brendan 
O'Sullivan 
RE: Sustainability Day Special Event Permit 
Sustainability Day- Event Permit Approval Form.pdf 

The fire department supports the application as submitted. 
DE 

Dave Emanuel, MPA, EFO, CFO 
Fire Chief - Durham Fire Department 
51 College Road, Durham, NH 03824 
david.emanuel@unh.edu 

{603) 862-1426 (Office) - (603) 397-7447 (Mobile) 
"Our Family Protecting Your Family" 

Please note the email address change as the Durham Fire Department migrated from the Town of Durham to University 
of New Hampshire IT platform on May 27, 2020. The best email address for Dave Emanuel from this point forward is 
david.emanue/@unh.edu. Please update your address book. 

From: Karen Reynolds <kreynolds@ci.durham.nh.us> 

Sent: Wednesday, April 5, 2023 9:20 AM 
To: David Emanuel <david.emanuel@unh.edu>; David Holmstock <dholmstock@ci.durham.nh.us>; Rachel Gasowski 

<rgasowski@ci.durham.nh.us> 
Cc: Kelley Fowler <Kelley.Fowler@unh.edu>; Aimee Routhier <Aimee.Routhier@unh.edu>; Shannon Shaw 

<sshaw@ci.durham.nh.us> 
Subject: Sustainability Day Special Event Permit 

CAUTION: This emaU originated from outside of the University System. Do not click links or open attachments unless you recognize 
the sender and know the content is safe. · 

Good Morning, 

Attached for your approval is a Special Event Permit for Sustainability Day on May 6. 

Thank you. 

Karen 



Karen Reynolds 

From: 
Sent: 
To: 
Cc: 
Subject: 

OK with P&R 

Rachel Gasowski 

Park & Recreation Director 

Town of Durham 

(603) 817-4074 
durhamrec. recdesk.com 

Rachel Gasowski 
Wednesday, April 5, 2023 12:48 PM 
Karen Reynolds; David Emanuel; David Holmstock 
Kelley Fowler; Aimee Routhier; Shannon Shaw 

Re: Sustainability Day Special Event Permit 

follow us on Facebook "Durham Rec" 

From: Karen Reynolds <kreynolds@ci.durham.nh.us> 

Date: Wednesday, April 5, 2023 at 9:20 AM 
To: David Emanuel <david.emanuel@unh.edu>, David Holmstock <dholmstock@ci.durham.nh.us>, Rachel 
Gasowski <rgasowski@ci.durham.nh.us> 

Cc: Kelley Fowler <Kelley.Fowler@unh.edu>, Aimee Routhier <Aimee.Routhier@unh.edu>, Shannon Shaw 
<sshaw@ci.durham.nh.us> 
Subject: Sustainability Day Special Event Permit 

Good Morning, 

Attached for your approval is a Special Event Permit for Sustainability Day on May 6. 

Thank you. 

Karen 

Karen Reynolds 
Administrative Assistant 

Durham Public Works 

DPW/Water/WWTP 

100 Stone Quarry Drive 
Durham, NH 03824 
603.868.5578 



 

AGENDA ITEM:  
#10F TS 

 

    DATE:       April 17, 2023 
 

 

COUNCIL COMMUNICATION 
 

INITIATED BY: Todd Selig, Administrator 
 
AGENDA ITEM: SHALL THE TOWN COUNCIL, UPON RECOMMENDATION OF THE 

ADMINISTRATOR APPOINT DURHAM RESIDENT STEVE HOLMGREN 

TO REPLACE AMANDA (MANDY) MERRILL AS DURHAM’S 

PRIMARY REPRESENTATIVE TO THE COMMUNITY POWER 

COALITION OF NEW HAMPSHIRE (CPCNH) AND APPOINT 

ADMINISTRATOR, TODD SELIG, TO REPLACE NAT BALCH AS 

DURHAM’S ALTERNATE REPRESENTATIVE TO THE COALITION? 
 
CC PREPARED BY: Karen Edwards, Administrative Assistant 
 
PRESENTED BY: Todd I. Selig, Administrator 
 
AGENDA DESCRIPTION: 
In January 2020, Durham joined the Global Covenant of Mayors, where the 
community pledged to reduce greenhouse gas emissions, prepare for the impacts of 
climate change, increase access to sustainable energy, and track progress towards 
these objectives. Since then, Durham has been working diligently to meet the 
deliverables for this commitment. 
  
In the summer of 2021, a Community-Wide Greenhouse Gas Inventory was 
completed through the joint efforts of UNH Sustainability Fellows Emily Mello and 
Cathy Fletcher. This inventory measured greenhouse gas emissions and removals 
occurring within Durham. Results from this inventory found that the largest sources 
of greenhouse gas emissions came from transportation (47%) and the built 
environment (45%), and the largest sources of greenhouse gas removals came from 
forests and reforestation (80%) and trees outside forests maintaining or gaining their 
canopy (20%). This inventory also found that carbon dioxide removals from 
Durham’s forests and trees are equivalent to approximately 34% of Durham’s 
emissions. This inventory will be used to develop emissions reduction targets and 
strategies in Durham. 
  

TOWN OF DURHAM 
8 Newmarket Road 
Durham, NH 03824 
Tel:   603-868-5571 
Fax:  603-868-1858 

www.ci.durham.nh.us 

http://www.ci.durham.nh.us/


Council Communication, 4/17/23  – Page 2 
Re:  Appt. Steve Holmgren as Durham’s Primary Rep. to CPCNH & Todd Selig as Alternate Rep. 
 

At the September 27, 2021 Town Council meeting, upon request of the 
Administrator and Durham Energy Committee, the Council voted to authorize the 
Town of Durham to join the Community Power Coalition of New Hampshire 
(CPCNH) and authorized Administrator Todd Selig to sign the Joint Powers 
Agreement of the Community Power Coalition of New Hampshire, thereby 
allowing Durham to provide electricity from renewable energy sources, rather than 
traditional fossil fuel sources, which will help Durham reduce emissions. 
 
In addition to the above action, the Town Council also voted to appoint Durham 
Energy Committee Chair Nat Balch as Durham’s primary representative and 
Administrator Todd Selig as its alternative representative to the Community Power 
Coalition of New Hampshire.  Subsequently, Durham resident Amanda (Mandy) 
Merrill had expressed an interest in serving on the CPCNH and was appointed on 
March 7, 2022 with Nat Balch appointed as alternate representative.  At this time 
both Ms. Merrill and Mr. Balch have indicated that they are no longer interested in 
serving in this capacity.  Therefore, the Council is being asked to appoint Durham 
resident Steve Holmgren as representative and Administrator Todd Selig as 
alternate representative to the CPCNH. 
 
LEGAL AUTHORITY: 
N/A 
 
LEGAL OPINION: 
N/A 
 

FINANCIAL DETAILS: 
N/A 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 

 

MOTION: 
Shall the Town Council, Upon Recommendation of the Administrator, Appoint 
Durham Resident Steve Holmgren to Replace Amanda (Mandy) Merrill as Durham’s 
Primary Representative to the Community Power Coalition of New Hampshire 
(CPCNH) and Appoint Administrator, Todd Selig, to Replace Nat Balch as 
Durham’s Alternate Representative to the Coalition. 



 

AGENDA ITEM:  #10G TS 

 

      DATE:  April 17, 2023 

 
 

COUNCIL COMMUNICATION 
 

 

INITIATED BY: Public Works Department 
 
AGENDA ITEM: SHALL THE TOWN COUNCIL, UPON RECOMMENDATION OF THE 

ADMINISTRATOR AWARD THE CONSTRUCTION CONTRACT FOR THE 

EDGEWOOD ROAD SEWER REHABILITATION PROJECT TO GREEN 

MOUNTAIN PIPELINE SERVICES, LLC OF BETHEL, VT FOR A TOTAL 

BID PRICE OF $69,696.96 AND AUTHORIZE THE TOWN 

ADMINISTRATOR TO SIGN ASSOCIATED DOCUMENTS? 
 
CC PREPARED BY: April Talon, Town Engineer 
 Richard Reine, Director of Public Works 
 
PRESENTED BY:  Todd Selig, Administrator 
  
 
AGENDA DESCRIPTION: 
The purpose of this Council Communication is to request the Town Council’s 
approval to award the Construction Phase Contract for the Edgewood Road Sewer 
Rehabilitation Project to Green Mountain Pipeline Services, LCC of Bethel, VT in the 
amount of $69,696.96. 
 
Construction bids for this project were opened at a public bid opening held at 
Durham Public Works on March 2, 2023. Three bids were received and reviewed. A 
tabulation of the bids received is enclosed. Green Mountain Pipeline Services 
submitted the lowest Total Base Bid of $69,696.96. Green Mountain’s bid is 
approximately 50% less than the engineer’s estimate of $140,000.00 for the project. 
The remaining two base bids were approximately 42% and 51% higher than Green 
Mountain’s base bid, respectively. These bids are evidence of competitive pricing 

TOWN OF DURHAM 
8 Newmarket Road 
Durham, NH 03824 
Tel:   603-868-5571 
Fax:  603-868-1858 

www.ci.durham.nh.us 

http://www.ci.durham.nh.us/
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and reasonable bids. In reviewing the three bid packages, no deficiencies were 
noted, and no mathematical errors were found. See attached bid tabulation and Bid 
Evaluation letter from Wright Pierce, recommending awarding the construction 
contract to Green Mountain Pipeline Services, LLC.  
 
Project Overview 
The project area includes approximately 2,100 feet of 8-inch and 10-inch sewer and 10 
manholes on Edgewood Road. A large portion of the pipeline is clay pipe that dates 
back to the 1940s, and this area was identified by the Town as a high priority for 
inspection and repair. 
 
The Town of Durham retained Wright-Pierce to conduct 10 manholes inspections, 
review completed closed-circuit television (CCTV) inspection documentation 
collected by the Town’s consultant and make recommendations for the rehabilitation 
of approximately 2,100 linear feet of pipe and 10 sewer manholes along Edgewood 
Road. The Town completed CCTV inspection of the Edgewood Road sewer through 
a separate contract and provided the CCTV deliverables to Wright-Pierce for review. 
 
The sewer main along Edgewood Road was found generally to be in good condition 
with the exception of pipe segments had small to medium joint offsets, one section 
had a fracture, and one section had a hole.  
 
 

 
Photos above showing pipe defects to be repaired with sewer lining. 
 
Most of the manholes inspected were all brick, or had brick chimneys, benches, and 
channels. Brick tends to be older and allows more infiltration than precast manhole 
structures. All of the manholes had missing frame seals and showed signs of 
deterioration.  

E3_E2 
• Short liner for longitudinal fracture in pipe 

o 5.1 ft in from MH EJ@ 12:00 

~ I 

mE 

E6_E5 
• Point repair for hole with soil visible 

a 57 .8 ft in from MH Eo @ 12:00 
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Photos above showing manhole defects to be repaired by manhole lining. 
 
Rehabilitation Recommendations 
Wright-Pierce met with the Town to discuss their preferred level of rehabilitation and 
the following rehabilitation efforts are proposed: 
• Cured-in-place (CIP) lining of all defective pipe segments, 
• Cementitious lining of brick components in the manholes, and 
• The recommended base-level manhole repairs not covered by lining. 
 
The proposed rehabilitation efforts will require bypass pumping. This portion of the 
Towns sewer is in close proximity to the University of New Hampshire (UNH) 
campus. Mobilization, therefore, is recommended to occur after the UNH spring 
session has completed. This will minimize the volume of flows to be bypass pumped 
and the impacts to traffic on Edgewood Road and connecting roadways. 
 
The benefits of repairing the pipe segments with CIP lining, is that it is more cost 
effective than traditional pipe replacement, as it doesn’t require open excavations 
(trenchless). Additionally, the lining, when cured is resistant to root intrusion. 
 
Durham Public Works will hold a meeting with local residents and the contractor 
prior to construction to discuss the project including timing and schedule.  
 
The construction inspection and contract administration to be completed by Wright 
Pierce for this project will be completed under a separate contract and includes all 
contractor coordination, reviewing submittals and pay requisitions, preparing and 
responding to requests for more information (RFI’s), preparing for and attending 

Manhole ES 
Clean 

o Ragging, brick, and fine deposits settled on bench 

• Point repair 

o Missing mortar on chimney 

• Repair frame seal 

o Frame seal is missing 

Manhole E6 
• Clean 

• 2 point repairs 

o Missing mortar on chimney 

o Replace bench & channel (missing bricks) 

• Repair frame seal 

o Frame seal is missing 
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monthly construction meetings, part-time on-site inspection during active work, and 
completion of record drawings at the completion of the project. 
 
LEGAL AUTHORITY: 
Section 4-20 of the Administrative Code of the Town of Durham requires every 
purchase or contract in excess of twenty-five thousand ($25,000) dollars shall be 
made only after receipt of publicly invited sealed competitive bids on uniform 
specifications and that all purchases in excess of fifty-five thousand ($55,000) dollars 
requires approval by the Town Administrator and Town Council by affirmative 
vote. 
 
LEGAL OPINION: 
N/A 
 
FINANCIAL DETAILS: 
N/A 

 
 

ACCOUNT 
 

TITLE 
 

BUDGETED 
EXPENSED/ 

ENCUMBERED 
TO DATE 

 
REQUESTED REMAINING 

07-1931-360-36-000 Collection 
System Upgrade 
(Town Only) 
2019 

$65,000.00 $64,583.68 $416.32 $0.00 

07-2032-360-36-000 Collection 
System Upgrade 
(Town Only) 
2020 

$65,000.00 $7,200.00 $57,800.00 $0.00 

07-2132-360-36-000 Collection 
System Upgrade 
(Town Only) 
2021 

$65,000.00 $0.00 $11,480.64 $53,519.36 

  TOTAL    $69,696.96 $ 

 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 
 

The Durham Town Council does hereby, upon recommendation of the 
Administrator, approve the construction contract for the Edgewood Road Sewer 
Rehabilitation Project to Green Mountain Pipeline Services, LLC of Bethel, VT in 
the amount of $69,696.96 and authorizes the Town Administrator to sign said 
contract. 



230 Commerce Way, Suite 302
Portsmouth, NH 03801

603.430.3728 | wright-pierce.com

March 10, 2023
W-P Project No. 21132

Rich Reine, M.S.C.E., CA
Director of Public Works
Durham Public Works
100 Stone Quarry Drive
Durham, NH 03824

SUBJECT: Edgewood Road Sewer Rehabilitation Project
Bid Evaluation – Recommendation to Award Contract to Green Mountain Pipeline Services,
LLC

Dear Rich,

We have completed our review of the construction bids that were received for the subject project on March 2,
2023. This letter represents a summary of our findings.

Three bids were received and reviewed. A tabulation of the bids received is enclosed. Green Mountain Pipeline
Services submitted the lowest Total Base Bid of $69,696.96.  Green Mountain’s bid is approximately 50% less
than the engineer’s estimate of $140,000.00 for the project. The remaining two base bids were approximately
42% and 51% higher than Green Mountain’s base bid, respectively. These bids are evidence of competitive
pricing and reasonable bids. In reviewing the three bid packages, no deficiencies were noted, and no
mathematical errors were found.

Wright-Pierce has worked with Green Mountain Pipeline Services on many past projects with satisfactory
results. Their list of past and present projects includes several that are similar in nature to the Town’s sewer
rehabilitation project. These include CIPP sewer lining, bypass pumping, and cementitious and epoxy manhole
rehabilitation in several Towns and Cities across New England including Manchester, NH, Norwalk, CT, and
Westborough, MA.

Based on our experience with Green Mountain and contact with their references, Wright-Pierce recommends
that the Town award the bid to Green Mountain Pipeline Services, LLC as the lowest responsible and
responsive bidder.

Based on our discussions, it is our understanding that the Town will award the Base Bid with no intended Bid
Alternates. We have attached a draft “Notice of Intent to Award” letter for the Town’s consideration.  If the
Town concurs with this recommendation, the notice of intent to award letter should be issued as soon as
possible.



3/10/2023
Rich Reine
Page 2 of 2

We are ready to assist you in submitting the necessary documentation to NHDES for approval, awarding the
contract, requesting the required bonds and insurance information, and executing the Contract Documents.

If you have any questions, please do not hesitate to contact us.

Sincerely,
WRIGHT-PIERCE

Kristen Lemasney, PE
Project Manager

Attachments:
 Bid Tabulation
 Draft Notice of Intent to Award Letter

Cc:  April Talon, Durham Town Engineer
Sam Hewitt, Assistant Director of Public Works

mailto:kristen.lemasney@wright-pierce.com


Issuing Office:

Item Qty. UNIT UNIT AMT BID UNIT AMT BID UNIT AMT BID

1 Line Manhole (Assuming Cleaning Included) 50 VF  $         244.00  $    12,200.00  $         175.00  $      8,750.00  $         200.00  $    10,000.00
2 Line Chimney 3 EA  $         450.00  $      1,350.00  $         300.00  $         900.00  $         380.00  $      1,140.00
3 Frame Seal Wrap 6 ES  $      1,500.00  $      9,000.00  $      2,000.00  $    12,000.00  $      1,100.00  $      6,600.00
4 Replace Cover & Frame 1 EA  $      4,500.00  $      4,500.00  $      3,200.00  $      3,200.00  $      3,500.00  $      3,500.00
5 Clean 3 EA  $         500.00  $      1,500.00  $         100.00  $         300.00  $         650.00  $      1,950.00
6 Fix Pipe Seal 5 EA  $         150.00  $         750.00  $         500.00  $      2,500.00  $         350.00  $      1,750.00
7 Point Repair 2 EA  $         650.00  $      1,300.00  $      1,000.00  $      2,000.00  $         950.00  $      1,900.00
8 Grout Joint 1 EA  $         200.00  $         200.00  $         750.00  $         750.00  $         750.00  $         750.00
9 Root Removal 1 EA  $              1.00  $              1.00  $         100.00  $         100.00  $         600.00  $         600.00
10 Line Pipe 710 LF  $            35.00  $    24,850.00  $            62.25  $    44,197.50  $            57.00  $    40,470.00
11 Traffic Control 1 LS  $      3,000.00  $      3,000.00  $    14,500.00  $    14,500.00  $    11,000.00  $    11,000.00
12 Temporary Bypass Pumping 1 LS  $              1.00  $              1.00  $      1,000.00  $      1,000.00  $      5,000.00  $      5,000.00
13 Mobilization & Demobilization (5%) 1 LS  $      1,044.96  $      1,044.96  $      4,800.00  $      4,800.00  $      4,000.00  $      4,000.00
14 Contingency ($10,000 Allowance) 1 Allowance  $    10,000.00  $    10,000.00  $    10,000.00  $    10,000.00  $    10,000.00  $    10,000.00

69,696.96$ 104,997.50$ 98,660.00$

BASE BID

TOTAL BASE BID AMOUNT ITEMS (1 THROUGH 14)

BIDDER'S NAME

BID QUANTITIES
 Green Mountain Pipeline

Services, LLC
 National Water Main

Cleaning Co.
 Vortex Companies

Project Name/No.: Edgewood Road Sewer Rehabilitation / 21132 Portsmouth Office
230 Commerce Way, Suite 302
Portsmouth, NH 03801

Bid Opening: 3/02/2023  1:00 PM
Location: Durham, NH
ENG/PM: Kristen Lemasney / Peralie Burbank / Meghan Otis
Engineer's Estimate: $140,000

1 of 1



DRAFT FOR TOWN USE

March 10, 2023

Mr. Corey Stearns, Vice President
Green Mountain Pipeline Services, LLC
768 S. Main Street – Unit 1
Bethel, VT 05032

SUBJECT: Town of Durham, NH – Edgewood Road Sewer Rehabilitation
Notice of Intent to Award

Dear Mr. Stearns,

It is the intention of the Town of Durham to award a contract for the above referenced project to Green
Mountain Pipeline Services, LLC based on the lowest total bid received of $69,696.96 received on March 2,
2023.

Please feel free to contact me or Kristen Lemasney of Wright-Pierce if you have any questions regarding this
notice.

Sincerely,
April Talon, PE
Town Engineer

Cc: Kristen Lemasney, PE – Wright-Pierce
Richard Reine, Director of Public Works – Town of Durham
Samuel Hewitt, Assistant Director of Public Works – Town of Durham



 
 

AGENDA ITEM: 
#11A TS 

 

                        DATE:     April 17, 2023 
 

 COUNCIL COMMUNICATION 
 
INITIATED BY:  Kathy Collins, 31 Oyster River Road 
 

 AGENDA ITEM: SHALL THE TOWN COUNCIL, UPON RECOMMENDATION OF THE 

HUMAN RIGHTS COMMISSION CHAIR, APPOINT KATHY COLLINS, 31 

OYSTER RIVER ROAD, TO FILL A MEMBER VACANCY ON THE 

HUMAN RIGHTS COMMISSION WITH A TERM EXPIRATION OF APRIL 

2024? 
 
CC PREPARED BY:  Karen Edwards, Administrative Assistant 
 
PRESENTED BY:  Todd I. Selig, Administrator 

   
 

AGENDA DESCRIPTION:  
Attached for the Council’s information and consideration is an application for board 
appointment submitted by Kathy Collins, requesting appointment as a member to the 
Human Rights Commission.   
 
Ms. Collins has attended at least one meeting of the Human Rights Commission and has 
spoken with Chair, Sally Needell. Attached for the Council’s information is Chair Needell’s 
endorsement of Ms. Collins’ appointment.   
 
Ms. Collins’ will attend Monday night’s Council meeting relative to her request for 
appointment. 
 
LEGAL OPINION:  
N/A 
 
FINANCIAL DETAILS:   
N/A 
 
SUGGESTED ACTION OR RECOMMENDATIONS:   
 
MOTION: 
The Durham Town Council does hereby, upon recommendation of the Human Rights 
Commission Chair, appoint Kathy Collins, 31 Oyster River Road, to fill a member vacancy 
on the Human Rights Commission with a term expiration of April 2024. 
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Tel:   603-868-5571 
Fax:  603-868-1858 

www.ci.durham.nh.us 
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Town of Durham 
8 Newmarket Road 

Durham, NH 03824-2898 
Tel: 603/868-5571 
Fax 603/868-1858 

kedwards@ci.durharn.nh.us 

RECEIVED 
Town of Durham 

APR - 5 2023 

Administration Office 

Application for Board Appointment 

Type of Appoinbnent and Position Desired (Please select only one): 

New appoinbnent/regular member ua/ 
Reappoinbnent/ regular member □ 

New appoinbnent/ alternate member □ 

Reappoinbnent/ alternate member □ 

NOTE: New applicants are asked to attend AT LEAST ONE meeting, as well as to meet 
separately with the Chair(s) of the committee(s) to which they are applying, rior to 
ubmitting an application for appointment. 

Applicant has: 
__L_ ATTENDED A MEETING 
__ SPOKEN WITH CHAIR/V CHAIR 

BEEN RECOMMENDED FOR MEMBERSHIP 

Name: l.C:t~Th l Co I l t V\. s Date: ~ I c; ( 2..0 2. 3 

Address: -5 l D,(,.1--c.,,v ~ \. v t v Je, o a__d 

E-Mail Address: tC.::. LO L- i.--- I N 5:. i S @ W' Ct.. C ~ Lo IN'\ 

Board/ Commission/ Committee to which you are interested in being appointed. (Please list in 
order of preference, if interested in more than one appoinbnent). 

1. 1-1-u ,'\I\":> v, lt.L 5 j.,-.. h C-01,V\_ VV\. \.S ~ I (j ~ 

2. 

3. 

Are you willing to attend ongoing educational sessions offered by the New HampshiTe 
Municipal Association, Strafford Regional Planning Commission, et al, and otherwise develop 
skills and knowledge relevant to your work on the board/ committee? ~ NO 

(Over) 



Town ofDw-ham - Application for Board Appointment 

Pa~e ;2. .1 ,; l : : . , 

Pl~~ke pr~vide 'a 'brief explanation for your interest in appointment to a particular board, 
commission or committee: 

t 2- W"' COt"V\ w~cA +o . ~ > h ~ :;;>-v-\ -e-v'-Vl v-on VV'\..U/\ '( E> J
•.: :i i~'Y-·Y~r v.1--'J ·,", ~ ~ ~ ' l V\. c.l L.h HJ V"\ r d"Kc\ ~~ u,~ . 

Please provide brief background information about r,ourself: 
L--t +e.. v;;, c..y ~du C J fov ~ 1 i,,,.. +-c.vn-::, h 

1

cr-v1 >I + olo v~ 5 f7 v t- I oc ~ ( s c./,,.-, oc,> IS. . , 
C Vvc. 0 [ j-l(L. •H)v ,,., cl,< V'J tvie.vv, k>e..J-:( or' uy {+-ct-- /c,(.,IJ'f:A·'.lt(/11 ~ -:- J Jf,. h Ce- { 0 P-l T) 
fV\.e.M;'I. ~ or O V2 Cs;;.: D DO j ( 0 vv, WI.A /-1-ee.., fe.r 3 <) r q '-j r2 Jf:f' 

Please provide below the names and telephone numbers of up to three personal references: 

Name: lLvtt;-h V\ Fo~, .:;-e( 1 lJ <; 

Name: ((-:J v.e. v-, Cvv L,,-J kt..j 

Telephone: (pO "3, , 7 0 5"' • --,-, 3 0 

Telephone: Ii. 0 'b · G:> l 4 · 1 0 O (o 

Telephone: G>03 · '::>i 2 · '-/-0 "7 / 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 

Thank you for your interest in serving the Town. Please return this application, along with a 
resume, if available, to: Town Administrator, 8 Newmarket Road, Durham, NH 03824, or 
email Karen Edwards at kedwards@ci.durham.nh.us. 



Karen Edwards 

From: 
Sent: 
To: 
Subject: 

Sally Needell <sneedelltc@gmail.com> 
Friday, April 7, 2023 8:29 AM 
Karen Edwards 
Re: Kathy Collins recommendation 

I support the appointment of Kathy Collins to the Human Rights Commission. She was valued contributor to our 
meeting on April 5, 2023, and she has experience working on Human Rights issues. 

Sincerely, 
Sally Needell 

On Apr 6, 2023, at 11:14 AM, Karen Edwards <kedwards@ci.durham.nh.us> wrote: 

Sally, 

Kathy Collins has submitted her application for the Human Rights Commission. As Chair, please email 
me a recommendation for Kathy for her appointment to this Commission . 

Karen 

Xaren 'Ecfwaras 
Administrative Assistant 
Administrator's Office 
Town of Durham 
8 Newmarket Road 
Durham, NH 03824 
(603) 868-5571 
www.ci.durham.nh.us 
She/her/hers 
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AGENDA ITEM: 
#11B TS 

 

                        DATE:     April 17, 2023 
 

 COUNCIL COMMUNICATION 
 
INITIATED BY:  Jennifer Becker, 2 Bartlett Road 
 

 AGENDA ITEM: SHALL THE TOWN COUNCIL, UPON RECOMMENDATION OF THE 

HISTORIC DISTRICT COMMISSION CHAIR, RE-APPOINT JENNIFER 

BECKER, 2 BARTLETT ROAD, TO ANOTHER 3-YEAR TERM ON THE 

HISTORIC DISTRICT/HERITAGE COMMISSION WITH A TERM 

EXPIRATION OF APRIL 2026? 
 
CC PREPARED BY:  Karen Edwards, Administrative Assistant 
 
PRESENTED BY:  Todd I. Selig, Administrator 

   
 

AGENDA DESCRIPTION:  
Attached for the Council’s information and consideration is a request for re-appointment 
submitted by Jennifer Becker, as a member to the Historic District/Heritage Commission.   
 
Ms. Becker’s request was not on the April 3, 2023 list of re-appointments due to a delay in 
receiving the Chair’s recommendation. Attached for the Council’s information is Chair 
Brickner-Wood’s endorsement of Ms. Becker’s re-appointment.   
 
LEGAL OPINION:  
N/A 
 
FINANCIAL DETAILS:   
N/A 
 
SUGGESTED ACTION OR RECOMMENDATIONS:   
 
MOTION: 
The Durham Town Council does hereby, upon recommendation of the Historic District 
Commission Chair, re-appoint Jennifer Becker, 2 Bartlett Road, to another 3-year term on the 
Historic District/Heritage Commission with a term expiration of April 2026. 

TOWN OF DURHAM 
8 Newmarket Road 
Durham, NH 03824 
Tel:   603-868-5571 
Fax:  603-868-1858 

www.ci.durham.nh.us 
 

http://www.ci.durham.nh.us/


Karen Edwards 

From: 
Sent: 
To: 

Subject: 

Hello Karen, 

Jennifer Becker <dayhoofj@gmail.com > 
Monday, March 20, 2023 12:02 PM 
Karen Edwards 
HOC Reappointment 

My term as an alternate with the Historic District Commission/Heritage Commission is coming to an end. I would love 
the opportunity to continue serving on the Commission and on its subcommittees. Please let me know if there is 
anything in particular I should do to extend my service to another term. 

Thank you, 

Jennifer Becker 
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Karen Edwards 

From: 
Sent: 
To: 

Cc: 
Subject: 

Dear Karen, 

Larry Brickner-Wood <revlarry77@gmail.com > 
Thursday, March 30, 2023 4:35 PM 
Karen Edwards 
Jennifer Becker (dayhoofj@gmail.com) 
Re: Re-appointment to HOC 

I just saw this note. I looked and can't find an email from you about Jennifer, though I recall writing ones for Aaron and 
Charlotte earlier this month. 

Be that as it may, here is my recommendation. 

Jennifer Becker is an excellent member of the Durham Historic District and Heritage Commission. She is an active 
member of our Public History Committee and has filled in capably and ably as an alternate when one of the 
other members cannot attend a meeting. I highly recommend her for reappointment as an alternative to the 
Historic District Commission. 

Hopefully, that will suffice. Thank you for your great service Jennifer, and we look forward to working with you again! 

Larry 

On Thu, Mar 30, 2023 at 2:35 PM Karen Edwards <kedwards@ci.durham.nh.us> wrote: 

Jennifer, 

I was unable to put you on the April 3, Town Council agenda for re-appointment to the HOC. The Council n~eds a 
recommendation from the Larry as Chair for this re-appointment. I contacted him by email and phone but did not hear 
back from him. I will tentatively place your re-appointment on the April 17 Town Council agenda. Your term does not 
end until May 1 so it is not a problem. 

Karen 

Xaren 'Ecfwaras 

Administrative Assistant 

Administrator's Office 

Town of Durham 
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AGENDA ITEM:  
# 12A TS 

 

       DATE:    April 17, 2023 

 

COUNCIL COMMUNICATION 

 
INITIATED BY:  Todd I. Selig, Administrator 
 
AGENDA ITEM: PRESENTATION BY MATT LAMPRON, PROJECT MANAGER 

NHDOT, AND DARREN BLOOD, GM2 INC., ON THE ROUTE 4 AND 

MADBURY ROAD PROJECT 
 
CC PREPARED BY:  Karen Edwards, Administrative Assistant 
 
PRESENTED BY:  Matt Lampron & Darren Blood 
 

AGENDA DESCRIPTION:  
In the past the Town of Durham has asked the State of NH Department of Transportation to 
review the layout and design of the intersection of Madbury Road and Route 4. Due to a 
large number of accidents there, the Town has requested that safety improvements be made.  
NHDOT responded favorably to this request.  Matt Lampron, Project Manager of NHDOT 
and Darren Blood of GM2 Inc. will be at the Council meeting of April 17 to present several 
options for increased safety measures at this intersection. 
  
LEGAL AUTHORITY: 
N/A 
 
LEGAL OPINION: 
N/A 
 
FINANCIAL DETAILS: 

N/A 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
Receive Presentation by Matt Lampron, Project Manager NHDOT, and Darren Blood, GM2 
Inc., on the Route 4 and Madbury Road project 
 
Discuss options presented as necessary and provide guidance to the Administrator on 
whether any concerns remain and which options might be preferred over others. 

TOWN OF DURHAM 
8 Newmarket Road 
Durham, NH 03824 
Tel:   603-868-5571 
Fax:  603-868-1858 

www.ci.durham.nh.us 

http://www.ci.durham.nh.us/


  

AGENDA ITEM:  
# 12B TS 

 

       DATE:    April 17, 2023 

 

COUNCIL COMMUNICATION 

 
 
INITIATED BY:  Todd I. Selig, Administrator 
 
AGENDA ITEM: PRESENTATION BY MIKE HOFFMAN REGARDING THE PROPOSAL 

TO DESIGNATE DAME ROAD AS A SCENIC ROAD. 
 
CC PREPARED BY:  Karen Edwards, Administrative Assistant 
 
PRESENTED BY:  Mike Hoffman  
 

AGENDA DESCRIPTION:  
On January 4, 2023, Mike Hoffman inquired of the Administrator’s Office on how to 
designate Dame Road as a Scenic Road in Durham.  After discussion with the Administrator 
and several residents, Mr. Hoffman requested the ability to present this proposal to the 
Council.  He received twenty signatures on a petition from Durham residents.  (The 
residents have not at this time been verified by the Town Clerk’s Office as Durham 
residents) 
  
LEGAL AUTHORITY: 
Chapter 102 of the Town Code and RSA 231:157 speak to the process of designating a road as 
a scenic road. 
 
LEGAL OPINION: 

N/A 
 
FINANCIAL DETAILS: 

N/A 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
Receive Presentation by Mike Hoffman regarding the Proposal to designate Dame Road as 
a Scenic Road. 
 
Discuss as necessary and provide guidance to the Administrator on whether any concerns 
remain. 

TOWN OF DURHAM 
8 Newmarket Road 
Durham, NH 03824 
Tel:   603-868-5571 
Fax:  603-868-1858 

www.ci.durham.nh.us 

http://www.ci.durham.nh.us/


l<aren Edwards 

From: 
Sent: 
To: 
Cc: 
Subject: 

Good day Todd, 

Mike Hoffman <mike@hoffmanrpm.com> 
Wednesday, February 22, 2023 9:25 AM 
Todd Selig 
Michael Behrendt; Richard Reine; Jen Berry; Karen Edwards 
Re: Dame Road Proposal to Designate as Scenic Road - following up with Michael 
Hoffman 

I queried the group oflocal residents as to whether we should move forward with the request to designate Dame 
Road a Scenic Road in light of your thoughts. Everyone I spoke to thought we should be proactive in the 
protection of this community asset. I understand the designation could lead to a greater process for tree 
removal, at the same time, in over three decades ofliving on a designated scenic road, I do not recall a time that 
Durham Public Works has had to go through the process. Our Public Works Department has always been very 
respectful of our scenic roads, so designated or not. As you know, the designation only applies to trees greater 
than 15" in circumference (about 4-3/4" diameter) and nuisance trees, dangerous trees and emergency utility 
restoration are exempted from the hearing process. 

The designation would also lead to greater awareness of the community's desire to protect the historic 
stonewalls lining the road. 

The scenic road designation is largely a statement of pride, but also a commitment to preservation. Currently a 
significant section of Dame Road has no utility poles on it and looks quite like it might have 200 years ago. We 
can never predict what may happen in the future, the local power utility could have already have a plan to create 
a grid connection down this road. Currently, they would have unrestricted tree clearing rights. We would be up 
in arms, wishing we were more proactive. 

What should be our next step? Should we present to the Council or drop off the signed petition to you? 

Thank you so much for your assistance in this! 

Mike Hoffman 
603.817.8071 

On Fri, Jan 6, 2023 at 8:47 PM Todd Selig <tselig@ci.durham.nh.us> wrote: 
Dear Mike, 
Thank you so much for your email. I will share this with the members of the Town Council as well for their information 
and consideration. I hope you have a very nice weekend! 
Todd 

Todd Selig 
Durham, NH USA 
Mobile: 603.817.0720 
Sent from my !Phone. 
~N Please pardon typographical errors. 
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On Jan 6, 2023, at 5:51 PM, Mike Hoffman <mike@hoffmanrpm.com> wrote: 

Thank you Todd, 

I forwarded your email to some of the group ( we have a Dame Road trash pick up gang) to see how they might 
like to proceed. As you know, while we walk on Dame Road several times a week, we don't live on it. I merely 
threw out the suggestion at a gathering and volunteered to help with the idea. 

We realize the designation only affects trees and stone walls within the Town's right of way, and that 
'nuisance' or 'hazardous trees' do not have to go through the public hearing process; however, any level of 
officially stated protection carries with it a spirit and intent to preserve the natural beauty of this most historic 
roadway. 

Mike Hoffman 
603.817.8071 

On Wed, Jan 4, 2023 at 9:46 AM Todd Selig <tselig@ci.durham.nh.us> wrote: 

Dear Mike, 

Thank you very much for your email regarding Dame Road and the interest on the part of several concerned residents 
to have it designated as a scenic road. Durham is a little different from a typical town in that we have established a 
Town Charter, which outlines how local government is operated. Local regulations in Durham are adopted as 
ordinances by the Town Council, not Town Meeting, which no longer exists in Durham. Durham already has a Chapter 
in the Town Code on Scenic Roads (Chapter 102), which was adopted by the Town Council through Ordinance #2020-
14. So, if the Town Council is ultimately comfortable with adding Dame Road, it can just amend Chapter 102 through 
an ordinance enaction process, which entails a first reading, public hearing, and adoption by the board. 

That said and with respect, I would recommend giving this idea a second thought. We have not had issues with Dame 
Road in terms of cutting trees of which I am aware. The proposal to pave Dame Road that was included in the CIP was 
at the request of Dame Road abutters dating to several years ago. It was not a staff initiative. In fact, no design exists 
for such a project. The project had been carried in the CIP plan as a placeholder for several years before abutters who 
had concerns about the idea expressed them. The Council, upon hearing the current expressions of concern and with 
staff support, dropped the proposal from the long-range CIP plan. A scenic road designation would not prevent the 
future paving of Dame Road (for which no plan exists); it would simply involve the Planning Board as part of that 
process. Scenic road designation carries with it additional cumbersome constraints upon both the electric company 
and more importantly from my perspective, our already over-burdened Public Works Department, in addressing 
problematic tree growth issues/hazards. A scenic road designation does not prevent the actual landowner from 
cutting trees on their own property along the roadway. Landowners are not required to undertake Planning Board 
review for such cuts. 
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In closing, while I understand your desire and that of others to provide the maximum protection possible for Dame 
Road in terms of preserving the tree canopy there, I would assert that the designation of Dame Road as a scenic road 
is a solution looking for a problem, where none currently exists. Indeed, at the present time, the biggest threat to 
downing trees on the roadway is In fact the beavers, which are causing some issues repeatedly with trees and flooding 
in certain locations. 

Again, I would urge you and others who are supportive of this idea to give it a second look. At the same time, if after 
doing so you continue to believe that a scenic road designation for Dame Road makes sense, the Town Council can be 
asked to initiate an amendment to Chapter 102 of the Town Code dealing with scenic roads. 

All my very best to you and others for a happy and healthy 2023. 

Todd 

Todd I. Selig, Administrator 

Town of Durham, NH 

a: 8 Newmarket Rd., Durham, NH 03824 USA 

t: 603.868.5571 I m: 603.817.0720 I w: www.ci.durham.nh.us 

He/him/his pronouns 

Everyone can tackle climate change. How can you reduce your carbon footprint? 

From: Mike Hoffman <mike@hoffmanrpm.com> 

Date: Wednesday, January 4, 2023 at 9:16 AM 

To: Todd Selig <tselig@ci.durham.nh.us> 

Subject: Dame Road Proposal to Designate as Scenic Road 

Hi Todd, 

First, I would like to express our gratitude for your ambassadorship and leadership over the years. The 
community is quite fortunate to have you at the helm. 
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We are seeking your advice on how to proceed with the process of having Dame Road designated as a 
Scenic Road. As you know, Durham Point/Bay Roads, Packer Falls Road and Bennett Road are rightfully 
designated as Scenic Roads. However, Dame Road is every bit as scenic and historic, but lacks the prestige 
and protections that the Scenic Road designation would afford. We have reviewed the process for having a 
road designated as 'scenic' under RSA 231:157 (available HERE for review) which prescribes that a (friendly) 
petition be signed by at least 10 abuttors and/ or voters of the town ( we have already drafted and signed by 
the requisite number of petitioners). 

How would you recommend we proceed? We would be happy to submit the friendly petition to the Town 
Clerk and/ or have a quick meeting with you to seek your guidance and recommendations. 

We are also interested in the timing of this so as not to overload you or the Council at a bad time of year. 

Any assistance is appreciated. 

Thanks so much! 

Mike Hoffman 

300 Durham Point Road 
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PETITION 
We, the undersigned, respectfully request the Durham Town 
Council to designate Dame Road a Scenic Road as prescribed by 
RSA 2 31: 15 7. The effect of this would be that: 

any repair, maintenance, reconstruction or paving work done with respect thereto 
by the state or municipality, or any action taken by any utility or other person 
acting to erect, install or maintain poles, conduits, cables, wires, pipes or other 
structures pursuant to RSA 231:159-189 shall not involve the cutting, damage or 
removal of trees, or the tearing down or destruction of stone walls, or portions 
thereof, except with the prior written consent of the planning board. 

PRINTED NAME SIGNATURE ADDRESS 

3 ~ .. , vlim£ i<Fl 



2 

3 

4 

5 

6 

7 

PETITION 
We, the undersigned, respectfully request the Durham Town 
Council to designate Dame Road a Scenic Road as prescribed by 
RSA 2 31: 15 7. The effect of this would be that: 

any repair, maintenance, reconstruction, or paving work done with respect thereto 
by the state or municipality, or any action taken by any utility or other person 

acting to erect, install or maintain poles, conduits, cables, wires, pipes or other 
structures pursuant to RSA 231:159-189 shall not involve the cutting, damage or 
removal of trees, or the tearing down or destruction of stone walls, or portions 
thereof, except with the prior written consent of the planning board. 

PRINTED NAME SIGNATURE ADDRESS 

300 DvVV\CJl.vtri 

fD i 111-t f-_ P 

~ OPrME:i R.O 
\N~ I f\J\{-- I OJ f>~ 
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TITLE XX
TRANSPORTATION

CHAPTER 231
CITIES, TOWNS AND VILLAGE DISTRICT HIGHWAYS

Scenic Roads

Section 231:157

    231:157 Scenic Roads; Designation. – Any road in a town, other than a class I or class II highway, may be
designated as a scenic road in the following manner. Upon petition of 10 persons who are either voters of the
town or who own land which abuts a road mentioned in the petition (even though not voters of the town), the
voters of such town at any annual or special meeting may designate such road as a scenic road. Such petitioners
shall be responsible for providing the town clerk with a list of known property owners whose land abuts any of
the roads mentioned in the petition. The town clerk shall notify by regular mail within 10 days of the filing all
abutters along the road that lies within the town that a scenic road petition has been filed for and that an article to
designate such road as a scenic road will appear in the warrant at the next town meeting. The voters at a regular
town meeting may rescind in like manner their designation of a scenic road upon petition as provided above.
Notice to the abutting landowners shall also be given as provided above. Each town shall maintain and make
available to the public a list of all roads or highways or portions thereof within the town which have been
designated as scenic roads. Such list shall be kept current by updating not less than annually and shall contain
sufficient information to permit ready identification of the location and extent of each scenic road or portion
thereof, by reference to a town map or otherwise.

Source. RSA 253:17. 1971, 455:1. 1973, 586:1. 1981, 87:1. 1992, 160:3, eff. July 5, 1992.
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CHAPTER 102 

SCENIC ROADS 

 

Article I 

ADOPTION 

 

102-1. Scenic Roads Established 

 

Article II 

GENERAL PROVISIONS 

 

 

102-2. Procedures for review of activity on scenic roads 

 

102-3. Public Nuisance Trees 

 

102-4. Trees presenting an imminent hazard to life or property 

 



Code of the Town of Durham, NH 

Chapter 102 – Scenic Roads 

CHAPTER 102 

SCENIC ROADS 

 

[HISTORY: Adopted by the Town Council of the Town of Durham through Ordinance #2020-14 

dated December 7,  2020]. 

Article I 

ADOPTION 

102.1  Scenic Roads Established.   

The four roads listed below have been established as scenic roads.  Additional scenic roads may 

be established in the future in accordance with RSA 231:157. 

• Bay Road (established 1996) 

• Bennett Road (established 1971) 

• Durham Point Road (established 1972) 

• Packers Falls Road (established 1971) 

Article II 

GENERAL PROVISIONS 

102-2.  Procedures for review of activity on scenic roads.  

Proposed activity on scenic roads shall be reviewed in accordance with RSA 231:158.  The 

Planning Board is designated as the body to review such proposed activity and may establish 

policies for such review in accordance with applicable statutes. 

 

102-3.  Public Nuisance Trees.   

When there is a determination that any tree situated within the right of way of a scenic road: a) is 

dead; or b) is in poor condition and significantly declining without any reasonable likelihood of 

it regaining vitality, the Durham Tree Warden in consultation with the Town Administrator may 

declare the tree a public nuisance by reason of danger to the traveling public or spread of tree 

disease.  After such a declaration, the designated trees may be removed in accordance with RSA 

231:145 and 231:146.   

 

102-4.  Trees presenting an imminent hazard to life or property.   

Whenever a tree presents an imminent hazard to life or property, that tree may be removed, cut, 

or trimmed without further review provided the determination is made by the Durham Tree 

Warden in consultation with the Town Administrator and a qualified arborist or 

forester.  Consultation with a qualified arborist or forester is not required if the Tree Warden is 

an arborist or forester.  Prior to removing, cutting or trimming such a tree the Durham Tree 

Warden or their designee shall make a good faith effort to contact the owner of the property on 

which the tree is located as far in advance as possible and inform the owner of plans to remove, 

cut, or trim the tree and inquire whether the owner wishes to keep the wood once it is cut.  In the 

case of an extreme hazard to life or property the Town Administrator may authorize the 

immediate removal, cutting, or trimming of the tree without any notice.  In that event the 

Durham Tree Warden or their designee shall contact the owner of the property on which the tree 

is located at their earliest opportunity following removal of the tree to inquire as to the owner’s 

desire to retain the wood.  

 
This provision is adopted in accordance with 231:158.  



 

AGENDA ITEM:  
# 12C TS 

 

       DATE:    April 17, 2023 
 

COUNCIL COMMUNICATION 
 
 

INITIATED BY: Gail Jablonski, Business Manager 
 
AGENDA ITEM: QUARTERLY FINANCIAL REPORT THROUGH MARCH 31, 2023 
 
CC PREPARED BY: Gail Jablonski, Business Manager 
 
PRESENTED BY: Gail Jablonski, Business Manager 
 
 
AGENDA DESCRIPTION: 
In compliance with section 5.6 of the Durham Town Charter attached for your 
review and consideration is a financial report for 2023 through March 31, 2023.  
General Fund information is broken down by function which may be helpful for 
your analysis and for the purpose of discussion at the Town Council Meeting. 
Revenue and expense reports for all other funds are presented in summary format. 
You will note on the attached report the last column indicates the Percent 
Collected/Expended as of 03/31/22 for year-to-year comparison purposes. 
 
LEGAL AUTHORITY: 
Durham Town Charter Section 5.6 
 
LEGAL OPINION: 
N/A 
 
FINANCIAL DETAILS: 
The Town’s expenditures as of March 31, 2023 show a total expenditure of 
$4,430,115 or 24.3% of the total approved budget amount of $18,256,249. To 
compare, the amount expended as of March 31, 2022 was 24.2%. 
 
There are no abnormalities to report at this time. 
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SUGGESTED ACTION OR RECOMMENDATIONS: 
No formal action is required. This report is presented as information to keep the 
Council informed on the Town’s financial position. 
 

 

PROPERTY TAXES/ABATEMENTS/CREDITS
Estimated 

Revenue 2023

Revenues    

Ending 

03/31/23

Revenues 

Under (Over) 

2023

Percent 

Collected 

03/31/23

Percent 

Collected 

03/31/22

Property Taxes $10,677,404 $0 $10,677,404 0.0% 0.0%

Payment in Lieu of Taxes $1,045,500 $0 $1,045,500 0.0% 0.0%

Abatements ($75,000) ($3,194) ($71,806) 4.3% 90.8%

Veteran Service Credits ($129,500) $0 ($129,500) 0.0% 0.0%

REVENUES 
Estimated 

Revenue 2023

Revenues    

Ending 

03/31/23

Revenues 

Under (Over) 

2023

Percent 

Collected 

03/31/23

Percent 

Collected 

03/31/22

Interest and Penalties on Delinquent Taxes $50,000 $9,382 $40,618 18.8% 65.5%

Permit Fees $1,457,720 $322,523 $1,135,197 22.1% 22.0%

State/Federal Revenues $1,382,500 $131,322 $1,251,178 9.5% 4.1%

Intergovernmental Revenues (ORCSD-SRO) $90,250 $45,124 $45,126 50.0% 52.3%

UNH - Shared Services, School, Fire & Debt Service $2,586,375 $754,499 $1,831,877 29.2% 27.9%

Departmental Income $253,000 $59,322 $193,678 23.4% 27.6%

Fire and Police Special Details $123,500 $30,406 $93,094 24.6% 4.9%

Miscellaneous Revenue $794,500 $88,192 $706,308 11.1% 27.8%

Fund Balance $0 $0 $0 0.0% 0.0%

Total General Fund Revenues $6,737,845 $1,440,770 $5,297,076 21.4% 19.0%

EXPENDITURES
Council 

Budget 2023

Expended 

Through 

03/31/23

Expenditures 

Under (Over) 

2023

Percent 

Expended 

03/31/23

Percent 

Expended 

03/31/22

GENERAL GOVERNMENT

Town Council $312,250 $15,103 $297,147 4.8% 7.9%

Town Treasurer $6,030 $1,292 $4,738 21.4% 21.5%

Town Administrator $400,000 $108,034 $291,966 27.0% 23.5%

Elections $8,700 $2,586 $6,114 29.7% 11.7%

Tax Collector/Town Clerk $308,950 $70,101 $238,849 22.7% 23.0%

Accounting $385,450 $94,851 $290,599 24.6% 24.7%

Assessing $210,850 $42,650 $168,200 20.2% 27.3%

Legal - Attorney Fees $85,000 $18,248 $66,752 21.5% 33.3%

Legal - Eversource Settlement (Great Bay Study) $0 $0 $0 0.0% 100.0%

Planning $189,700 $44,539 $145,161 23.5% 25.0%

Economic Development $0 $0 $0 0.0% 0.0%

Boards/Commissions/Committees $61,450 $3,479 $57,971 5.7% 14.7%

DCAT $122,350 $25,141 $97,209 20.5% 20.7%

GIS $113,350 $26,070 $87,280 23.0% 23.40%

MIS $457,170 $147,039 $310,131 32.2% 24.0%

Building Inspection $238,800 $48,194 $190,606 20.2% 20.8%

Emergency Management $1,000 $125 $875 12.5% 14.0%

Other General Government $450,500 $87,186 $363,314 19.4% 24.7%

General Government Total $3,351,550 $734,638 $2,616,912 21.9% 27.1%

PUBLIC SAFETY

Police Department $3,338,765 $768,010 $2,570,755 23.0% 22.4%

Police Department Special Details $60,500 $10,356 $50,144 17.1% 3.1%

Fire Department $4,636,050 $1,121,097 $3,514,953 24.2% 24.4%

Fire Department Special Details $38,800 $9,943 $28,857 25.6% 14.6%

Communication Center $18,700 $18,944 ($244) 101.3% 90.3%

Ambulance Services $46,950 $0 $46,950 0.0% 0.0%

Public Safety Total $8,139,765 $1,928,350 $6,211,415 23.7% 23.1%

2023 Budget/Estimated General Fund

January 1 - March 31, 2023



Council Communication – Quarter #1 Financial Report 
Page 3 

 
 
 
 
 
 
 

EXPENDITURES
Council 

Budget 2023

Expended 

Through 

03/31/23

Expenditures 

Under (Over) 

2023

Percent 

Expended 

03/31/23

Percent 

Expended 

03/31/22

PUBLIC WORKS 

Administration $387,250 $101,148 $286,102 26.1% 24.3%

Engineer $149,700 $27,434 $122,266 18.3% 18.7%

Stormwater Permitting $3,500 $400 $3,100 11.4% 0.0%

Town Buildings $358,150 $63,051 $295,099 17.6% 30.0%

Town Cemeteries & Trusted Graveyards $15,650 $0 $15,650 0.0% 0.0%

Wagon Hill & Parks & Grounds Maintenance $174,390 $34,200 $140,190 19.6% 12.7%

Equipment Maintenance $280,750 $60,931 $219,819 21.7% 26.8%

Roadway Maintenance $190,400 $25,183 $165,217 13.2% 11.9%

Drainage & Vegetation $133,300 $23,572 $109,728 17.7% 16.1%

Snow Removal $348,900 $205,705 $143,195 59.0% 51.1%

Traffic Control $145,000 $24,119 $120,881 16.6% 14.6%

Bridges & Dams $227,650 $35,786 $191,864 15.7% 16.7%

Public Works Use of Donations $0 $0 $0 0.0% 0.0%

Public Works Total $2,414,640 $601,529 $1,813,111 24.9% 24.9%

SANITATION

Solid Waste Administration $199,050 $41,011 $158,039 20.6% 31.3%

Rolloff Vehicle Operation $67,600 $12,355 $55,245 18.3% 17.6%

Curbside Collection $226,100 $48,653 $177,447 21.5% 18.0%

Litter Removal $33,300 $6,922 $26,378 20.8% 16.1%

Recycling $165,800 $38,494 $127,306 23.2% 18.6%

Solid Waste Management Facility (SWMF) $127,100 $17,130 $109,970 13.5% 14.0%

Sanitation Total $818,950 $164,565 $654,385 20.1% 20.4%

HEALTH & WELFARE

Health Inspector $300 $90 $210 30.0% 0.0%

Social Service Agencies $12,300 $12,300 $0 100.0% 100.0%

Direct Assistance (Welfare) $30,000 $23,312 $6,688 77.7% 29.6%

Health & Welfare Total $42,600 $35,702 $6,898 83.8% 49.5%

CULTURE & RECREATION

Parks & Recreation Department $374,570 $79,523 $295,047 21.2% 17.8%

UNH Outdoor Pool and ORYA $0 $0 $0 0.0% 0.0%

Parks & Recreation Committee $1,500 $0 $1,500 0.0% 5.2%

Memorial Day $500 $0 $500 0.0% 0.0%

Conservation $44,000 $2,175 $41,825 4.9% 6.0%

Culture & Recreation Total $420,570 $81,698 $338,872 19.4% 16.0%

DEBT SERVICE

Principal $1,203,400 $748,169 $455,231 62.2% 44.7%

Interest $367,750 $131,964 $235,786 35.9% 44.0%

Debt Service Charges $6,000 $3,500 $2,500 58.3% 100.0%

Debt Service Total $1,577,150 $883,633 $693,517 56.0% 44.7%

TRANSFERS

Transfer to Library $577,400 $0 $577,400 0.0% 0.0%

Transfer to Capital Project Fund $843,624 $0 $843,624 0.0% 0.0%

Transfer to Capital Reserve Fund $70,000 $0 $70,000 0.0% 0.0%

Debt Service Total $1,491,024 $0 $1,491,024 0.0% 0.0%

TOTAL GENERAL FUND EXPENDITURES $18,256,249 $4,430,115 $13,826,134 24.3% 24.2%
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Water Fund
Estimated 

2023

Ending 

03/31/23

Under (Over) 

2023

Percent as 

of 03/31/23

Percent as of 

03/31/22

Revenues $1,525,220 $326,499 $1,198,721 21.4% 26.0%

Expenses $1,525,220 $240,488 $1,284,732 15.8% 16.0%

Sewer Fund
Estimated 

2023

Ending 

03/31/23

Under (Over) 

2023

Percent as 

of 03/31/23

Percent as of 

03/31/22

Revenues $3,152,000 $778,920 $2,373,081 24.7% 19.5%

Expenses $3,152,000 $789,869 $2,362,131 25.1% 23.8%

Parking Fund
Estimated 

2023

Ending 

03/31/23

Under (Over) 

2023

Percent as 

of 03/31/23

Percent as of 

03/31/22

Revenues $420,000 $125,126 $294,874 29.8% 24.2%

Expenses $420,000 $68,894 $351,106 16.4% 17.7%

Depot Road Fund
Estimated 

2023

Ending 

03/31/23

Under (Over) 

2023

Percent as 

of 03/31/23

Percent as of 

03/31/22

Revenues $119,000 $18,329 $100,671 15.4% 8.3%

Expenses $119,000 $1,755 $117,245 1.5% 1.1%

Churchill Rink Fund
Estimated 

2023

Ending 

03/31/23

Under (Over) 

2023

Percent as 

of 03/31/23

Percent as of 

03/31/22

Revenues $318,000 $100,836 $217,164 31.7% 18.4%

Expenses $318,000 $76,185 $241,815 24.0% 24.4%

Library Fund
Estimated 

2023

Ending 

03/31/23

Under (Over) 

2023

Percent as 

of 03/31/23

Percent as of 

03/31/22

Revenues $568,650 $300 $568,350 0.1% 50.0%

Expenses $602,400 $146,171 $456,229 24.3% 24.9%

2023 Budget/Estimated Other Funds Summary

January 1 - March 31, 2023



 

AGENDA ITEM:  
# 13 TS 

 

             DATE:     April 17, 2023 

 

 
COUNCIL COMMUNICATION 

 
INITIATED BY: Public Works Department 
 
AGENDA ITEM: PUBLIC HEARING AND ACTION ON RESOLUTION #2023-07 

AUTHORIZING THE ACCEPTANCE AND EXPENDITURE OF A FY22 

LEGISLATIVE PRE-DISASTER MITIGATION (LPDM) GRANT FROM THE 

NEW HAMPSHIRE DEPARTMENT OF SAFETY, DIVISION OF HOMELAND 

SECURITY AND EMERGENCY MANAGEMENT, FOR THE DURHAM 

EMERGENCY GENERATOR PROJECT, IN THE AMOUNT OF 

$427,612.49 WITH A REQUIRED 25% MATCH OF $142,537.51 – FOR 

A TOTAL PROJECT COST OF $570,150.00 - AND AUTHORIZE THE 

ADMINISTRATOR TO SIGN AND SUBMIT GRANT PAPERWORK AND ALL 

DOCUMENTS RELATED TO THE GRANT ON BEHALF OF THE TOWN OF 

DURHAM. 

 

CC PREPARED BY:  April Talon, Town Engineer 
Richard Reine, Director of Public Works 

      
PRESENTED BY:   April Talon, Town Engineer 
  Richard Reine, Director of Public Works 
  
 
AGENDA DESCRIPTION: 
 
Durham Public Works submitted a FY22 Congressional Directed Spending Request 
(CDR) application titled, “Town of Durham Emergency Generators Project”, to Senator 
Shaheen’s office as part of their project solicitation in April 2021. 
 
The application included a request to fund the installation of backup emergency 
generators at the Town’s Lee Well and Spruce Hole Well as well as new appropriately 
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sized generators at the Public Works Facility and the Durham Police Station.  Although 
not included within the existing grant, the Town and University will also evaluate and 
consider emergency power generation requirements at the Lamprey River raw water 
pump station.  Improvements at this station would potentially be funded using existing 
and/or future capital funds.  Details about each location can be found below.  
 
Lee Well Generator – This project will provide emergency backup power to the Lee 
Well, which serves as a primary water drinking supply for the Town of Durham and 
UNH and also serves customers in the Town of Lee.  The pumping station houses all of 
the Town’s chemical treatment, instrumentation, pumps and motors for the Lee Well 
and currently has an antiquated emergency backup power system requiring manual 
start and 100% continuous operator presence during any power failure. The proposed 
new system would include an auto-start and auto-transfer switch during any power 
loss, which is now standard practice in the water profession. 
 
Spruce Hole Well Emergency Generator – This project will provide emergency power to 
the Spruce Hole Well, which is intended to serve as a seasonal drinking water supply to 
accommodate peak demand for the Town of Durham and the University of New 
Hampshire.  The pumping station houses all of the Town’s chemical treatment 
instrumentation, pumps and motors for the Spruce Hole well and currently has no 
emergency backup power.  The proposed new system would include an auto-start and 
auto-transfer switch during any power loss which is now standard practice in the water 
profession making the Spruce Hole site reliable and dependable during any power 
outage allowing the continued provision of both potable water and fire protection. 
 
Police Station and Public Works Emergency Generators - During emergency events 
both the Police and Public Works facilities operate as emergency operations and 
logistics planning facilities housing personnel and equipment involved in emergency 
responses. Each facility currently has an insufficient emergency generator system, 
which is undersized and/or inadequately configured resulting in poor performance 
and powering approximately 20% of each building. The replacement of both generators 
will allow for full facility backup powered lighting, heat, equipment, fuel, security, IT 
and life safety systems. This is critical in providing reliable emergency response to the 
community and our mutual aid partners.     
 
In the Spring of 2022, the Town and DPW were notified by Senator Shaheen’s office  
that the Town was slated to receive Congressional Directed Spending funds for this 
critical project. This program is administered through HSEM and FEMA Region 1 as a 
Pre-Disaster Mitigation Grant Program which required a separate application and 
completion of a Benefit-Cost Analysis.  
 
There were many additional steps required including sending HSEM/FEMA a letter 
documenting available match, showing proof that the Town owned the parcel in Lee on 
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which the Lee Well is located, and completing many Requests for Information (RFIs) 
that were received from FEMA requiring follow-up. Updating the Town’s Multi-
Hazard Mitigation Plan was also required, a step made more challenging due to delays 
in Federal funds supporting that separate grant-funded project. The Town finally 
received the grant agreement package in early March 2023 to move forward with 
receiving the funding.  
 

On Monday, April 3, 2023, the Town Council reviewed and discussed the attached 
proposed resolution and scheduled a Public Hearing on the resolution for Monday, 
April 17, 2023.  A Public Hearing notice was published in the Foster’s/Seacoast Online on 
Thursday, April 6, 2023.  The notice was posted on the outside bulletin board at the 
Town Hall, as well as at the Durham Public Library and the Department of Public 
Works. 
 
 
LEGAL AUTHORITY: 
N/A 
 
LEGAL OPINION: 
N/A 
 
FINANCIAL DETAILS: 
 
 $427,612.49 in FY22 Legislative Pre-Disaster Mitigation Grant (LPDM) grant monies to 
be received from the New Hampshire Homeland Security and Emergency Management 
(HSEM).

 
Breakdown of required match of $142,537.51 

 
ACCOUNT 

 
TITLE 

 
BUDGETED 

EXPENSED/ 
ENCUMBERED 

TO DATE 

 
REQUESTED REMAINING 

07-2129-221-36-000 Town Water System 
Improvements 2021 

$25,000 $6409.18 $18,537.51 $53.31 

07-2294-801-36-000 Facility Infrastructure 
Preventative 
Maintenance 2022 

$25,000 $17,306 $7,694 $0 

07-2377-801-36-000 Facility Infrastructure 
Preventative 
Maintenance 2023 

$25,000 $6405 $10,000 $8,595 

07-2328-221-36-000 Shared Water System 
Improvements 
Town/UNH 2023 

$70,000** $0 $35,435** 
 

UNH Share 
= $70,871 

$34,565 

  TOTAL    $142,537.51 $43,213.31 

 



SUGGESTED ACTION OR RECOMMENDATIONS: 
 

The grant agreement requires the following exact language when documenting meeting 
minutes for accepting the grant. 
 
“The Durham Town Council, in a majority vote, accepted the terms of the FY2022 
Legislative Pre-Disaster Mitigation (LPDM) grant program as presented in the amount 
of $427,612.49 for the Town of Durham’s Emergency Generators Project. Furthermore, 
the Council acknowledges that the total cost of this project will be $570,150.00, in 
which the Town will be responsible for a 25% match ($142,537.51). Durham 
Administrator Todd Selig is authorized to sign all documents related to the grant.” 
 
MOTION 1:  
 
The Durham Town Council does hereby OPEN the Public Hearing on Resolution #2023-
07 Authorizing the Acceptance and Expenditure of a FY22 Legislative Pre-Disaster 
Mitigation (LPDM) grant from the New Hampshire Department of Safety, Division of 
Homeland Security and Emergency Management, for the Durham Emergency Generator 
Project, in the Amount of $427,612.49 with a 25% Local Match of $142,537.51, – for a 
Total Project Cost of $570,150.00 - and Authorizing the Administrator to sign and 
submit Grant paperwork and all documents related to the grant on behalf of the Town 
of Durham. 
 
MOTION 2: 
 
The Durham Town Council does hereby CLOSE the Public Hearing on Resolution 
#2023-07 Authorizing the Acceptance and Expenditure of a FY22 Legislative Pre-
Disaster Mitigation (LPDM) grant from the New Hampshire Department of Safety, 
Division of Homeland Security and Emergency Management, for the Durham 
Emergency Generator Project, in the Amount of $427,612.49 with a 25% Local Match of 
$142,537.51, – for a Total Project Cost of $570,150.00 - and Authorizing the 
Administrator to sign and submit Grant paperwork and all documents related to the 
grant on behalf of the Town of Durham. 
 
MOTION 3: 
 
The Durham Town Council does hereby ADOPT Resolution #2023-07 Authorizing the 
Acceptance and Expenditure of a FY22 Legislative Pre-Disaster Mitigation (LPDM) 
grant from the New Hampshire Department of Safety, Division of Homeland Security 
and Emergency Management, for the Durham Emergency Generator Project, in the 
Amount of $427,612.49 with a 25% Local Match of $142,537.51, – for a Total Project 
Cost of $570,150.00 - and Authorizing the Administrator to sign and submit Grant 
paperwork and all documents related to the grant on behalf of the Town of Durham. 



 

AGENDA ITEM:  
#  14A TS 

 

  DATE:  April 17, 2023 
 

 

COUNCIL COMMUNICATION 
 
INITIATED BY:  Trustees of Trust Funds 
 
AGENDA ITEM: SHALL THE TOWN COUNCIL ADOPT RESOLUTION 2023-13 FOR 

ESTABLISHING A POLICY FOR THE ADDITION OF NAMES ON THE 

WAR MEMORIAL AT MEMORIAL PARK?  
 
CC PREPARED BY:  Karen Edwards, Administrative Assistant 
 
PRESENTED BY:  Michael H. Everngam, Chair, Trustees of the Trust Funds 
 
AGENDA DESCRIPTION: 
 
Quite some time ago the Administrator asked the Trustees to look into establishing 
criteria for recognition of veterans at the Memorial Park by placing name plaques on the 
memorials. Mike Everngam spent time looking at what other communities are doing, or 
thinking/talking about doing. There isn’t much comparability among the approaches of 
those few communities he was able to find with written standards/processes.  
 
The Trustees have discussed the issue at some length. One of the first things they 
realized in trying to structure this approval process is the incredible confusion of 
definitions of “veteran” presented in government laws, regulations, and rules by the 
various government agencies (For a quick look please see:  https://va.org/what-is-a-
veteran-the-legal-definition/.) This confusion has led the Trustees to conclude that 
whatever process and standard that is first established will inevitably evolve with the 
experience and judgement gained on individual cases. Nonetheless, outlined below are 
what they believe to be an appropriate process and standards for a veteran’s name to be 
placed on a plaque in Memorial Park. 
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The outline of the proposed process for recognition is as follows: 
 

POLICY ON ADDING OF NAMES TO WAR MEMORIAL 
 

Consideration will be initiated by a letter from the military veteran, the veteran’s 
family, or from a resident on behalf of the veteran, to the Trustees of Trust Funds 
requesting recognition of the veteran’s service by inclusion of the veteran’s name on a 
plaque in the Memorial Park.  A former resident with continuing ties to the Town could 
be considered a resident for the purposes of this recommendation.  
 
The following should be included with the letter: 

o A record or report of residency in Durham for a period of at least 6 years, 
together with an attestation of a sense of Durham being the veteran’s 
hometown. 

o Attached to the letter will be a copy of the veteran’s DD Form 214 (or in the 
case of an unrecoverable DD Form 214, an NA Form 13038 National 
Personnel Records Certification of Military Service) which will authenticate 
the veteran’s: 

• Term(s) of service to be at least 2 creditable years of service on active duty. 
Veterans discharged due to injury/illness/death in the line of duty will be 
considered eligible provided the other listed conditions are met.  

• Dates/places of service to align the veteran’s service with an appropriate 
memorial plaque. 

• Character of service as recognized by an honorable discharge. 
 

Additional weight to the request could be: 
o Military Awards: The Purple Heart, or awards for valor, achievement, or 

merit. 
o Significant contributions to the Town’s governance or character. 

• The Trustees will receive, review, and recommend final action on the 
request by the Town Council. 

• The approval of any request will in no way be contingent upon a 
contribution to the Memorial Park Trust Fund. 

 
This final approval step is based on our view that the review by the Trustees can be 
accomplished rather quickly, and then the decision process is elevated to the Council, 
making it more visible and a more significant honor. 
 

• When a request is approved, the DPW will be notified to arrange placement 
of the veteran’s name on the appropriate plaque. 
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LEGAL AUTHORITY: 
N/A  
 
LEGAL OPINION: 
N/A 
 
FINANCIAL DETAILS:   
N/A 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 
 
MOTION:   
The Durham Town Council does hereby adopt Resolution 2023-13 for establishing a 
policy for the addition of names on the war memorial at Memorial Park.  



RESOLUTION #2023-13 OF DURHAM, NEW HAMPSHIRE 
 

ADOPTION OF RESOLUTION #2023-13 ESTABLISHING A POLICY FOR THE 

ADDITION OF NAMES ON THE WAR MEMORIAL AT MEMORIAL PARK 
 
WHEREAS the Administrator and the Trustees of the Trust Funds wish to 

establish a policy for the addition of future names of veterans on the war 
memorial at Memorial Park;  

 
NOW, THEREFORE, BE IT RESOLVED that the Durham Town Council, 

the legislative body of the Town of Durham, New Hampshire approves 
Resolution #2023-13 authorizing the following policy for the addition of names 
on the war memorial at Memorial Park: 

 
POLICY ON ADDING OF NAMES TO WAR MEMORIAL 

 
Consideration will be initiated by a letter from the military veteran, the veteran’s 
family, or from a resident on behalf of the veteran, to the Trustees of Trust Funds 
requesting recognition of the veteran’s service by inclusion of the veteran’s name 
on a plaque in the Memorial Park.  A former resident with continuing ties to the 
Town could be considered a resident for the purposes of this recommendation.  
 
The following should be included with the letter: 

o A record or report of residency in Durham for a period of at least 6 
years, together with an attestation of a sense of Durham being the 
veteran’s hometown. 

o Attached to the letter will be a copy of the veteran’s DD Form 214 (or 
in the case of an unrecoverable DD Form 214, an NA Form 13038 
National Personnel Records Certification of Military Service) which 
will authenticate the veteran’s: 

• Term(s) of service to be at least 2 creditable years of service on 
active duty. Veterans discharged due to injury/illness/death in the 
line of duty will be considered eligible provided the other listed 
conditions are met.  

• Dates/places of service to align the veteran’s service with an 
appropriate memorial plaque. 

• Character of service as recognized by an honorable discharge. 
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Additional weight to the request could be: 
o Military Awards: The Purple Heart, or awards for valor, achievement, 

or merit. 
o Significant contributions to the Town’s governance or character. 

• The Trustees will receive, review, and recommend final action on 
the request by the Town Council. 

• The approval of any request will in no way be contingent upon a 
contribution to the Memorial Park Trust Fund. 

• When a request is approved, the DPW will be notified to arrange 
placement of the veteran’s name on the appropriate plaque. 

  
 PASSED AND ADOPTED this    17th    day of   April     by a majority vote 
of the Durham Town Council with  ____ affirmative votes, ___  negative votes, and 
__  abstentions. 
 
 
 
      ______________________________ 
      Sally Needell, Chair 
      Durham Town Council 
 
ATTEST: 
 
__________________________ 
Rachel Deane, Town Clerk-Tax Collector 

 



 
 

 
 

 

AGENDA ITEM:  
# 14B TS 

DATE:    April 17, 2023 

 

COUNCIL COMMUNICATION 
 

 

INITIATED BY: Joe Friedman, Town Councilor   

 

AGENDA ITEM: SHALL THE TOWN COUNCIL ADOPT A NEW CHARGE FOR THE 

DURHAM HOUSING TASK FORCE TO AMEND THE LANGUAGE 

RELATING TO HOUSING FOR STUDENTS? 

 

CC PREPARED BY: Karen Edwards, Administrative Assistant 

 

PRESENTED BY: Todd Selig, Administrator 

 

AGENDA DESCRIPTION: 

The former Durham Economic Development Committee created a housing committee in early 

2020 to analyze the housing situation in Durham and to advocate for a supply of housing that 

meets the needs of the community.  The committee’s first meeting was on June 8, 2020.   

 

The Economic Development Committee subsequently was sunsetted, and the Town Council re-

established the Housing Committee as a Task Force on September 27, 2021.  The Task Force was 

to complete its work and sunset one year later in October 2022.  The Task Force gave an update 

to the Town Council on October 3, 2022 and requested an extension.  The council granted a one-

year extension to October 3, 2023. 

On February 6, 2023 the Council approved amending the charge for the Durham Housing Task 

Force, increasing the number of members on the task force and adding language under 

developing long-term strategies.  It is now the concern of some of the members of the Council 

that the additional language paints a picture of discrimination against students and they desire to 

make an amendment in this area. 

Proposed changes to the current charge of the Housing Task Force are shown below.   
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LEGAL AUTHORITY: 

The Town Council can establish administrative committees under the Town Charter:  Section 

11.1  Administrative Committees. G.  Other administrative committees. Other administrative 
boards and committees may be established as necessary by the Town Council. 
 

LEGAL OPINION:  

N/A 
 

FINANCIAL DETAILS:  

N/A 
 

SUGGESTED ACTION OR RECOMMENDATIONS: 

Suggested Motion: 

The Durham Town Council hereby:  

Adopts a new charge for the Durham Housing Task Force, based on changes to the existing 

charge, as stated in this Council Communication;  
 

________________________________________ 

 

Additions to the current charge are shown like this. 

Deletions from the current charge are shown like this. 

 

Durham Housing Task Force Charge 

Adopted by the Durham Town Council on February 6, 2023 

 

Mission. The mission of the Durham Housing Task Force is to identify, analyze, and advocate 

for a balanced and diverse supply of housing that meets the economic, social, and physical needs 

of the Durham community and its residents in order to maintain a vibrant community.  

 

Membership.  Members of the committee include: 

• One Planning Board member (ex-officio) 

• One Town Councilor (ex-officio) 

• Eight other members from relevant stakeholder populations, to include a mix of ages, 

occupations, and interests in Durham’s housing future (to the extent possible) 

 

Members of the Housing Task Force (other than the ex-officio Planning Board member) shall be 

appointed by the Durham Town Council. Members shall be residents of the town of Durham. 

Members shall serve continuously until such time as the Task Force is sunsetted by the Durham 

Town Council or three years, whichever is sooner. 

 

In addition to the ten voting members, the Task Force shall engage regional housing advocates 

as non-voting participants from organizations such as Strafford Regional Planning Commission, 

the Seacoast Workforce Housing Coalition, regional real estate market data analysts, developers, 

and other subject matter experts as the Task Force sees fit. 
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Meetings of the Housing Task Force shall be attended by the Town Planner. Meetings of the 

Housing Task Force may be televised. 

 

Duties.  The duties of the Housing Task Force shall be to: 

• Assess the type, availability and cost of existing housing in Durham and in the Seacoast 

region; 

• Assess and advise on whether the Town of Durham is in compliance with NH state 

statutes in providing a requisite number of workforce housing units and how potential or 

adopted legislation impacts housing in Durham; 

• Assess available buildable lots in Durham under different Zoning scenarios; 

• Track new housing starts including type and number of units; 

• Analyze community demographics and trends; 

• Assess the environmental, economic, and tax impacts of recommended zoning changes 

impacting housing; 

• Conduct a housing needs assessment, including price point, type, and supply; 

• Develop long-term strategies regarding housing; 

o Encourage housing that is consistent with our existing commitment to the Global 

Covenant of Mayors for Climate and Energy – “evaluate zoning changes that 

allow for a broader variety of modestly sized, affordably priced energy efficient 

housing.” 

o Encourage housing to accommodate households at all stages of the life-cycle. 

o Avoid Encourage housing forms designed primarily for an undergraduate student 

population be built on the campus of UNH. 

• Contribute to the update of the housing chapter of the Master Plan; 

• Advise Town boards and committees regarding available housing and potential future 

housing needs for the Town of Durham; 

• Inform relevant Town boards and committees on housing issues in the community; 

• Review regional housing patterns in comparison to Durham and assess the contributions 

of Durham and other communities to regional housing needs over the past 15 years;  

• Communicate with members of the community about housing in Durham; 

• Focus on changes that serve to retain and enhance the character, ethos, and vibe of 

Durham as a small quintessentially New England academic community that places a 

high value on: 

o education,  

o the environment,  

o history,  

o agricultural roots,  

o unusual closeness to nature, and   

o the principles of smart growth. 

• Publish an annual report on the state of housing in Durham to be included in the Town 

Report 



Karen Edwards 

From: 
Sent: 
To: 

Subject: 

Dear Joe, 

Todd Selig 
Tuesday, April 4, 2023 10:21 AM 

external forward for jfriedman 
*Re: Durham Housing Task Force Charge Proposed Changes - following up with Joe 
Friedman 

Karen and I discussed this morning and it will be on the next Council meeting agenda for discussion and action as 

needed. 

Todd 

Todd I. Selig, Administrator 

Town of Durham, NH 
a: 8 Newmarket Rd., Durham, NH 03824 USA 

t: 603.868.5571 I m: 603.817.0720 I w: www.ci.durham.nh.us 
he/him pronouns 

Everyone can tackle climate change. How can you reduce your carbon footprint? 

------- -----------------
From: Joe Friedman <joe.friedman42@gmail.com> 

Date: Tuesday, April 4, 2023 at 10:12 AM 
To: Todd Selig <tselig@ci.durham.nh.us> 
Subject: Durham Housing Task Force Charge Proposed Changes 

Hi Todd, 
At the February 6, 2023 Town Council Meeting, Item 10C was pulled from the Unanimous Consent 
Agenda for further discussion that 
evening . (https://www.ci .d urham. nh. us/sites/default/files/fileattachments/town council/meeting/packe 
ts/71081 /packet.pdf). 

The following was part of the Packet (pages 18-21) in support of the Charge to the Housing Task 
Force: 

• Develop long-term strategies regarding housing; 

In the minutes that followed that meeting 3 bullet points were added after that item with the last one 
as follows: 

"Avoid Housing forms designed primarily for an undergraduate student population." 

I objected at a subsequent council meeting that this was not agreed to by the council and that the 
minutes were not correct. I find that language to be offensive to students who make up a large part of 
this town so suggested changes. No changes were made and now, this language is included on the 
Town's website. 



I would like to change this line in the charge as follows with the words in Bold added: 

AvGfG Encourage Housing forms designed primarily for an undergraduate student population be built 
on the campus of UNH. 

Can this be brought to a future meeting of our Council to be considered? 

Joe Friedman 
603.957.1600 

2 
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Councilor Welsh asked if Dr. Morse has heard any concerns about the budget. Dr. 
Morse said it has been quiet and his impression is that folks are happy with the 
schools. 

Administrator Selig thanked Dr. Morse for his partnership. Dr. Morse said it is the 
best partnership he has experienced as a superintendent. The Council thanked Ms. 
Caswell for her contribution to the district. 

XIII. Unfinished Business 
A. Public Hearing and Action on Ordinance #2023-01 amending Section 175-7 

"Definitions" adding a new section for Solar Energy Systems and adding a definition 
for Carport, amending the uses in the Table of Uses in Section 175-53 adding Solar 
Energy Systems, and amending Article XX "Standards for Specific Uses" Section 
175-109 adding a section for Solar Energy Systems and re-lettering N "Temporary 
Sawmill." 

Chair Marple MOVED that the Durham Town Council does hereby OPEN the public 
hearing on Ordinance #2023-01, a Town Council initiated amendment to Chapter 175 
Zoning, adding a new section for Solar Energy Systems and a definition for Carport in 
175-7 "Definitions," amending the Table of Uses in Section 175-53, adding Solar 
Energy Systems, and amending Article XX "Standards for Specific Uses" Section 175-
109 adding a section for Solar Energy Systems and re-lettering N "Temporary Sawmill. 
The motion was SECONDED by Councilor Lund and PASSED unanimously, 9-0. 

Chair Marple calls for public comment. Beth Olshansky spoke via Zoom. She said she is 
eager to see this amendment pass. 

Chair Marple MOVED to close the public hearing. The motion was SECONDED by 
Councilor Tobias and PASSED unanimously 9-0. 

Councilor Lawson MOVED that the Durham Town Council does hereby ADOPT as 
presented Ordinance #2023-01, a Town Council initiated amendment to Chapter 175 
Zoning, adding a new section for Solar Energy Systems and a definition for Carport in 
175-7 "Definitions," amending the Table of Uses in Section 175-53, adding Solar 
Energy Systems, and amending Article XX "Standards for Specific Uses" Section 175-
109 adding a section for Solar Energy Systems and re-lettering N "Temporary 
Sawmill." The motion was SECONDED by Councilor Tobias and PASSED 
unanimously, 9-0. 

The Council thanked Councilor Lawson for his work. 

X. Unanimous Consent Agenda (Requires unanimous approval. Individual items 
may be removed by any councilor for separate discussion and vote) 
C. Shall the Town Council adopt a new charge for the Durham Housing Task Force, 

acknowledge that the current five members will remain on the task force and appoint 
five new members? 
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Regarding whom can be on the task force, Councilor Welsh suggested removing the 
language that states "or serve as a representative of an entity with a financial interest 
in taxable real property located in Durham." He doesn't see a reason why someone 
who doesn't live in town should be in charge of Durham's town ordinances. He 
doesn't think an out-of-town business owner should have a say in Durham's 
ordinances. Councilor Tobias shared the owner of Golden Goose has a unique 
perspective from UNH students related to housing. Councilor Welsh stated he does 
not consider Golden Goose a resident of Durham. Councilor Lonske would like to see 
a distinction made between voting members and members who can provide input in a 
more informal way but not as a voting member. Councilor Lawson agreed with 
Councilor Welsh in terms of shaping Durham's zoning ofresidential property. 
Administrator Selig said if the charge is modified, the task force could infonn Mimi 
that she would no longer be a member. Councilor Tobias said having Mimi's view on 
the student population and how their numbers go up and down has been very helpful. 
Councilor Welsh stated removing the language he previously stated would be 
sufficient to meet the request that members shall be residents of Durham. 

Councilor Welsh recommended adding language to require a limit to the term. 
Administrator Selig explained the original language is because the task force was 
originally supposed to be a one-year project, but it has now been extended. Councilor 
Welsh recommended adding "or three-years" as a tenn limit. 

Councilor Lawson said the third item in the suggested motion is not necessary since 
those persons were appointed earlier. 

Chair Pro Tem Needell wondered if the last page, first line should be amended to read 
"assess the availability and cost of existing housing." Councilor Tobias agreed that 
adding "existing" would be good. Councilor Lawson explained the reason for 
including "region" as part of the assessment is to help the task force understand the 
larger area. Councilor Lonske expressed concerns about the vagueness of the word 
"region." Councilor Lawson suggested adding "Seacoast" to clarify the region. The 
Council agreed adding "existing" makes sense. Chair Pro Tem Needell also asked if 
there is a way to assess what buildable lots Durham has. It isn't clear if it is on the 
list. Councilor Tobias suggested "keep an assessment of available buildable land." 
Councilor Lonske asked ifthere was a better way to phrase "downsizing seniors." 
Administrator Selig asked for clarification of the change in language to the list. The 
Council settled on the following language: "Assess available buildable lots in 
Durham under different zoning scenarios." Councilor Lund stated this information 
would be helpful for the Council when making their decision to detennine what the 
Town is getting if there is a reduction in lot sizes. 

Councilor Friedman asked if it is possible to look at what the state is going to be 
pushing down to communities. At first it was accessory dwelling units, but new bills 
may impact the number of housing units that can be put on a single lot. Councilor 
Tobias agreed keeping track of new legislation will be important. Councilor Lawson 
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asked if the second bullet can be modified to reflect that. After some discussion, the 
Council settled on changing the language to adding "workforce housing units and 
how potential or adopted legislation impacts housing in Durham." 

Councilor Tobias addressed the use of the word "quintessentially." Councilor 
Hotchkiss suggests changing it to "small, quintessentially New England academic 
. c01mnunity" instead. 

The Council addressed Councilor Lonske's concern about the "downsizing seniors" 
language. Councilor Lonske suggested changing the "starter family" language as 
well. After some discussion, the Council settled on "encourage housing to 
accommodate households at all stages of the life cycle." 

Councilor Lonske brought up concerns with the language about "avoid housing 
designed for undergraduate students" and doesn't believe it should be included. 
Councilor Ftiedman suggested concerns about student housing can be addressed with 
town ordinances, e.g. , noise and trash ordinances. Councilor Welsh stated that the 
issue around student housing needs to be at the forefront of the minds of those on the 
Task Force. Councilor Lawson suggested it is important to provide enough specificity 
to the group so they can work effectively. Councilor Tobias believes it would be good 
to have the language in there to remind the Task Force of this goal. The Council 
discusses the difference between housing designed for undergraduate versus graduate 
students, for whom housing is needed in town. Councilor Welsh shared the history of 
the 66 Main Committee, who worked to design something for graduate students. 
Councilor Tobias shared that while undergraduate students tend to like four-plex 
housing, graduate students don't, and the ptice of those housing units tends to be 
unaffordable for them. The Council discussed changing the language to the following: 
"A void housing fo1ms designed ptimatily for an undergraduate population." 
Councilor Lawson stated the task force is not creating zoning but making 
recommendations. Councilor Tobias said much of the Council's concerns will be 
worked out in the Planning Board process. Councilor Lawson shared that as the 
housing supply increased, graduate students, who have sought housing in neighboting 
towns, tended to move into that supply, which is a positive, especially given transit 
systems have cut some of their service to nearby towns. This is a positive contribution 
Durham has made to regional housing access. 

Councilor Lund MOVED that the Durham Town Council does hereby adopt a new 
charge for the Durham Housing Task Force based on changes to the existing charge 
as amended from this Council communication. The motion was SECONDED by 
Councilor Welsh. The motion PASSED unanimously, 7-0. 
Chair Marple MOVED that the Durham Town Council does hereby acknowledge that 
the four current Durham resident members will remain on the Durham Housing Task 
Force, including Heather Grant as the Planning Board representative, Charlotte 
Hitchcock, and Al Howland. Sally Tobias will remain as the Town Council 
representative until the conclusion of her Council term, at which time she will be a 



 

AGENDA ITEM: 
# 15 TS 

 

                DATE:      April 17, 2023 
 
 

COUNCIL COMMUNICATION 
 
INITIATED BY:     Durham Town Council              
 

AGENDA ITEM: CONTINUED DISCUSSION REGARDING THE DEVELOPMENT OF 

TOWN COUNCIL GOALS FOR 2023/24  

 
CC PREPARED BY:  Karen Edwards, Administrative Assistant     
 
PRESENTED BY: Todd I. Selig,  Administrator  
 
 
AGENDA DESCRIPTION: 
At the April 3, 2023 Town Council meeting, Council members began discussing the process 
for the development of goals for the upcoming year.  
 
Council members were asked to submit any suggested changes to the Administrator’s office 
for incorporation into the draft 2023/24 goals, which will be further discussed at Monday 
night’s meeting. 
 
Attached for the Council’s information is the draft goals list for 2023/24 with comments and 
suggestions submitted by Councilors and Administrator Selig.   
 
LEGAL AUTHORITY: 
N/A 
 
LEGAL OPINION: 
N/A 
 
FINANCIAL DETAILS: 
N/A 
 
SUGGESTED ACTION OR RECOMMENDATIONS: 

No formal motion is required. Continue discussion and working toward adopting a final list 
of Council goals for FY 2023/24. 
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2023-2024 Council Goals * 

Approved by Town Council on      
As of 4/10/23 

 
 

Mission 

To provide ongoing stewardship for the Durham community including effective and efficient 

municipal services. 

 

Core Values 
• Transparency 

• Integrity 

• Respect 
• Excellence 

• Resilience 

• Justice 
 

Action (SMART) EF Goals 
Note:  These goals are intended to convey a 1- to 3-year time horizon and assume but do not list all 
baseline activities. 
 
SMART Goals are currently used by the NHDOT, NH DHHS, NH DoE, many federal agencies and 
many universities. This description is from the federal Office of Personnel Management: 
 
S = Specific 
M = Measurable 
A = Attainable 
R = Relevant 
T = Time-bound 
 
Specific 
The goal should be precise rather than a general one. This means the goal is clear and unambiguous. 
To make goals specific, they must say exactly what is expected, why is it important, who’s involved, 
where is it going to happen and which attributes are important. 
 
Measurable 
The goal should have concrete criteria for measuring progress toward the attainment of the goal. It 
must be possible to ascertain whether it happened, or how much. Making a goal measurable helps 
individuals stay on track and reach target dates. 
 
Attainable 
Goals should be realistic and attainable. While an attainable goal may “stretch” an individual in 
order to achieve it, the goal is not extreme. That is, the goals are neither out of reach nor standard 

TOWN OF DURHAM 
8 Newmarket Road 

Durham, NH 03824-2898 
603.868.5571 

www.ci.durham.nh.us 
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performance, as these may be considered meaningless. 
 
Relevant 
Goals should pertain directly to the performance challenge being managed. An agency manager's 
goal to "Make 50 peanut butter and jelly sandwiches by 2:00pm" may be specific, measurable, 
attainable, and time-bound, but lacks relevance to organizational goals. 
 
Time-bound 
It is important to ground goals within a time frame, giving them a target date. A commitment to a 
deadline helps individuals focus their efforts on completion of the goal on or before the due date. 
This part of the SMART goal criteria is intended to prevent goals from being overtaken by the day-
to-day crises that invariably arise in an organization. A time-bound goal is intended to establish a 
sense of urgency. 
      
What about when things change? (From 
www.publicsector.sa.gov.au/__data/assets/pdf_file/0010/219817/006-Setting-S.M.A.R.T.-Goals-
and-Objectives-Managers.pdf) 
Change is happening all the time and you can’t necessarily plan for everything. You will need to be 
flexible in recognising the implications of change on performance goals/objectives for employees 
in your team and revisit them when necessary. There may be some goals/ objectives that are no 
longer relevant, and some new ones which need to be captured and tracked through to completion. 
It is good practice in performance management and development to keep goals or objectives “live”, 
assessing them regularly, and adapting them as they are achieved or as priorities in the agency 
change. This is important in order to make the agency agile in response to the changing 
environment it operates in, and also in recognition of how individual circumstances for employees 
can also change.  EF 
 

A couple of items suggested below may have a horizon longer than 1-3 years JF 

 
Ensure smooth and, to the extent possible, transparent functioning of Town 
government.   
 

• Update software/systems as needed including working toward providing 
municipal e-mail addresses for Town Councilors and board/commission Chairs. 

• (Note:  Collapsing domain structure, establishing identity and access management, 
setting up multi-factor identification, completing durhamnh.gov domain 
transition, etc. must come first. Awaiting Federal funding to help support the cost 
of transitions.  Should be able to implement by end of 2023.) 

• Evaluate whether consistent municipal permitting software across all departments 
is possible – i.e., Citiworks. 

• Updating procurement guidelines re: increasing purchasing thresholds due to 
inflation & establishing exceptions for restoration/repairs of important historic 
properties to ensure proper historical workmanship.  TS 

 
(Leverage new  resources at the Fire Department to monitor and plan for viral outbreaks 
or other health emergencies health) JL   Continue monitoring the COVID-19 pandemic   
(National Health Trends) JF using information available from state and Federal 
agencies.  
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I believe this has now achieved the status of a baseline activity and should be removed 
from this list. CH 
 
Complete removal of goal suggested by TS & EF 
 

• Convey timely information to the community as appropriate. 
Ensure the Town has an  (manages an) JL adequate supply (stockpile) JL of Personal 
Protection Equipment for its emergency services and Town staff. 
 
 
Conduct planning necessary to protect public health and safety and provide 
ongoing service continuity given the anticipated impacts of climate change and other 
trends. 
 

• Advocate for the Town and UNH’s best interests during the Epping Wastewater 
treatment plant failure.  This includes advocating for expedited repairs with state 
and federal regulators.  Aggressively seek reimbursement for costs when 
appropriate.   Keep the community apprised on any health risks associated with the 
recreational use of the Lamprey River.  Proactively advise the community of 
possible water restrictions, as necessary, and implement those restrictions if 
necessary to preserve the water supply in the Oyster River impoundment and the 
Spruce Hole Aquifer JL 

• Update Fire Department Strategic Plan and continue to plan for future fire 
department facility needs JL, (anticipate completing in 2023),TS including a new 
station on Water Works Road, and evaluate opportunities with surrounding 
communities regarding JL the potential for shared emergency services as 
appropriate , (which will continue into future.) TS  (Prioritize specific areas for 
risk mitigation in the Durham and UNH communities, and start development of the 
first plans by year-end.) JL 

• Move forward with (Complete) TS & JL the Land and Mobile Radio (LMR) 
emergency communications upgrade to municipal infrastructure. (Remove 
bullet per JF)  (and move the fire and police departments onto the infrastructure.) 
JL 

• Move forward with (Install) TS  (Complete) JL emergency generator 
enhancements (installations) JL for critical infrastructure. 

• Continue to monitor and evaluate the reliability, capacity, and functionality of 
public water, wastewater, and stormwater services, and move ahead with 
associated capital initiatives as appropriate (Work with the EPA on 
enforcement for any violations that impact Durham.) JF 

• (Advocate for updates to) JL land use and other regulations as necessary JLto 
ensure local resilience associated with climate change. (Complete (climate 
change resilience in accordance with the recommendations of the Climate Action 
Plan that will be incorporated into the Master Plan or approved as an 
administrative document.) JL 

• By the end of the year, adopt the Climate Change Chapter as an Administrative 

- -
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document (if not adopted to the Master Plan) and have staff use it to compose a 
list of recommended changes for land use and other regulations that can be 
presented to public committees in Jan 2024 EF 

• Take steps as necessary to ensure Durham’s IT infrastructure remains secure 
from cybersecurity threats(, technology obsolescence) JL and other challenges 
(and make consistent with incident response plan in conjunction with the Town’s 
insurance provider - PRIMEX.) TS 

•  
 

Pursue long-term economic sustainability and resiliency, anticipating the 
community’s, the region’s, and the nation’s economic characteristics and opportunities.  

 
• Task the Administrator with meeting the following:  1) Holding the  municipal tax 

rate at the 2023 level or less  (holding non-personnel operating expenditures and 
debit service at the 2023 or less.)  JL.  2) Continue to make an effort to control 
spending, enhance revenues, broaden the tax base, and explore innovative ways 
to stabilize or reduce the municipal tax rate.   

• Work to secure available external grant funding opportunities (and successfully 
manage a wide-ranging array of grants received through to completion including 
required external quarterly reporting, completing projects, and closing out 
financial requirements.) TS 

• Support as appropriate the efforts of local businesses, the Durham Business 
Association, and Celebrate Durham as they plan and host events and activities 
intended to maintain and enhance a vibrant downtown Durham.   

• Start to develop  (Periodically) TS (Continue) JF a plan (planning) TS for the re-
development of 66 Main Street (beginning in spring 2024 or as circumstanced 
dictate) TS  (Consider adding the Town’s Pettee Brook Parking Areas to the 
project.) JF 

• Work with Durham police and local businesses to evaluate and decide by June 
1st whether or not to close one lane on part of Main Street over the summer only 
to allow for additional outdoor dining, gathering spaces and events to stimulate 
downtown over university break EF 

• Consider working with the US Government for the possible redevelopment of 
their properties in Durham. JF 

• Continue to work toward defining (Jim Lawson to undertake new downtown post-
COVID survey of use) TS and addressing downtown parking challenges to support 
local businesses, the diversification of downtown housing opportunities, and the 
expansion of the tax base.  (Remove complete bullet EF)(Integrate updating 
downtown parking meter technology with new parking survey data. TS 

• Hold a public hearing on the changes recommended by the Planning Board, 
Conservation Commission, and Housing Task Force by the end of the year. EF 

• Complete the full revaluation of the Town of Durham including public forums, 
mailings, and abatement process as needed. 

• Complete Comcast/Xfinity cable franchise renewal process. 
• Explore whether the development of a senior center (perhaps community center?) 

would be of interest to the broader community.  Complete ice rink for example to 

-
._ 
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make combined rec. space.  Could Riverwoods be a site for this?  A place to hang 
out as well.  Could 74 Main St. offer an opportunity for collaboration?  Maybe take 
a poll on whether residents desire this?  Is it new people to community who don’t 
know what’s already available who desire a senior/community center?  Is it a news 
issue or a new issue?  Will people actually use it given Durham’s demographics?) 
TS 

 

 
Pursue long-term environmental sustainability and resiliency taking into account 
existing and predicted impacts of climate change in multiple areas including drinking 
water, agriculture, food, society, transportation, ecology, and economy.   

 
• By the end of 2023 have a complete draft  EF Take steps that reflect Durham’s 

commitment to the mission of the Global Covenant of Mayors for Climate and 
Energy (GCOM), to include the (carrying out the vision of Durham’s Climate Action 
Plan (CAP)) TS development (implementation and, when appropriate, revision) 
CH of a (the Town) CH to reduce Durham greenhouse gas emissions 68 million 
pounds (35.5%) by 2030  CH per IPCC recommendations https://www.ipcc.ch/ 
EF enabling Durham to be more resilient in the face of anticipated impacts 
associated with climate change.  (Full bullet removal per JL) 

• Complete a new greenhouse gas inventory using previous modeling methodologies 
and evaluate the feasibility of using a consumption-based model for the inventory. 
JL 

• Evaluate whether Durham’s commitment to GCOM has been effective and whether 
that commitment going forward is the best framework for achieving Durham’s CO2 
reduction goals JL 

• Support efforts of the Integrated Waste Management Advisory Committee, 
Agricultural Commission, and Public Works to increase composting and reduce 
municipal solid waste landfill use and Durham’s carbon footprint. (Maybe call 
out exploring new technologies such as automated collection, single stream 
recycling, recycling, volume based collection.) TS 

• Adopt a solar ordinance updated to more effectively govern the placement of 
solar panels that supports a range of community priorities. (Remove bullet per 
JF, TS, EF & JL) 

• Support ongoing improvement of pedestrian and bicycle connectivity and access 
to public transportation. Work with Durham police, SRPC, planning board etc to 
define an approach for a study/plan for non-vehicular traffic (ie bikes, scooters, 
skateboards etc) EF 

• Work toward (Move forward with) TS the removal of the Mill Pond Dam on the 
Oyster River, including engineering(/design) TS plans and pursuit 
(management) TS of external funding, and through community input and 
outreach, plan for the use of the resulting public open space to incorporate 
opportunities for gathering and recreation as well as recognition of the 
location’s deep historical significance in the pre-Colonial, Colonial, and Modern 
eras.  (Expand to include the study/installation of an acquatic fish passage in 
upper dam per recent $290,000 NOAA grant award.) TS (Complete bullet removal 

-
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per JL) 
• Complete the regulatory requirements for dam removal, secure grant funding and 

finalize the Mill Pond dam removal plan and river restoration design such that 
permitting and contractor bids can be secured in 2024. JL 

• Support local and regional efforts to promote and improve the long-term health 
of the Great Bay Watershed, including its tributaries and surrounding catchment 
areas. (Work to encourage resolution of Epping wastewater surcharge into 
Lamprey River impacing water supply and environment.) TS 

• Continue to support the proactive stewardship of Town-owned lands and other 
lands in Durham held in conservation or under easement with nonprofit 
organizations while improving appropriate and sustainable public access and 
use of those lands. 

• (Close on Pike property – Packers Falls Rd. near Wed. Hill Rd.) TS 
• Monitor and continue evaluating opportunities to move forward with Durham 

Community Power with the goal that the default rate is less than Eversource and 
the renewable continent is 50% or greater. JL 

 

Pursue long-term social resiliency. 
• Strengthen the community by supporting the needs of residents, families, and 

other identified stakeholders by offering a wide array of active and passive parks 
& recreation and library opportunities, programming, events, and facilities. 

• Continue to work to preserve the health and vitality of Durham’s neighborhoods. 
• Explore regulatory strategies to buffer the transition from the downtown 

commercial core to adjacent residential neighborhoods. (Remove bullet per TS) 
• Support efforts to investigate opportunities, challenges, and options to ensure 

the availability of a full range of housing types in Durham (including  “Missing 
middle” housing – i.e., housing falling between apartment buildings and single-
family residences.  For example, townhouses.) TS 

• Continue developing plans for the rehabilitation of both the Old Town 
Hall/Courthouse and the Bickford-Chesley House at Wagon Hill Farm. 

• Support initiatives that welcome diversity, equity, and inclusion within our 
community. Edit town forms to include a nonbinary option (ex. Parks & Rec) by 
the end of 2023. EF 

Continue cooperative and collaborative efforts with UNH to enhance mutual 
intellectual, cultural, environmental, social, and economic benefits associated with 
hosting New Hampshire’s flagship state university.   (Work with UNH to move along The 
Edge at West End.  Encourage UNH to develop strategies to develop the site.)TS 
 
Should we mention the West Edge project specifically? CH 

Leverage town committees and subcommittees to develop tactical plans to align 
with the broader goals of the Council and encourage them to collaborate with each 
other and communicate as necessary with the community at large. Have committees 
present 3-5 SMART goals in their presentations to the Council.  EF 

 
* Note that the order of the goals does not imply priority. 

■ 
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